AIIITAPAT COBETA JAEIIYTATOB
MYHHUIINITAJIBHOT' O OKPYT A ITPOCHHEKT BEPHAJICKOI'O

IHOCTAHOBJIEHHUE

31.07.2023 Nel1-27/3

(0] npeaocraBjI€cHN MYHUIIUITAJIBbHBIX YCJIYT

B nemsax peanuzanun @enepanibHoro 3akoHa ot 27 utoss 2010 roma Ne 210-03
«O0 opranuzanuu MnpeaoCTaBICHUs] TOCYTAPCTBEHHBIX U MYyHUIIMIIATBHBIX YCIYT», B
COOTBETCTBHUH ¢ TocTaHoBlieHHeM [IpaBuTenscTBa MockBbl OT 15 HOsi0pst 2011 roma Ne
546-I1IT «O mpenocTaBiIeHUN TOCYIAPCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT B TOPOJIE
Mockaey:

1. YTBepaurs:

1.1. Tlopsgok ¢dopmupoBanuss M BenaeHuss PeecTtpa MyHUIMIAIBHBIX YCIyT
(npunoxxenue 1).

1.2. Tlopsimok pa3paOOTKU MW YTBEPKACHHUS aIMHUHUCTPATHBHBIX PETIAMEHTOB
MPEOCTaBICHUS MYHUITUTIAIBHBIX YCIYT (MPUIIOKEHUE 2).

1.3. TpeboBanus K IPEIOCTABICHUIO MYHHUITUIIATBHBIX YCIYT (MIPUIoXKeHue 3).

1.4. TTonoxeHnue 06 0COOCHHOCTSX MOIa4YN U PACCMOTPEHHMS Ka00 Ha pelieHUs
u (wm) npeiictBust (Oe3peiicTBue) ammapata CoBeTa JEMyTaTOB MYHHUIUTIAIBHOTO
okpyra [Ipocniekt BepHaickoro, ero T01KHOCTHBIX JIMIL 1 MyHHIIMIAIbHBIX CITYKaIIUX
(mpunoxxenue 4).

2. l[Ipu3Hath yTpaTUBIIUMU CUITY:

2.1. TloctanoBnenue ammapata CoBeTa ACMYTAaTOB MYHHUIIMIIAJLHOTO OKpYTa
[Ipocnext Bepnanckoro ot 08 ampens 2016 roma Ne I1-17/6 «O mpenoctaBieHuun
MYHULIMTATBHBIX YCIYT».

2.2. TloctanoBnenue ammapata CoBeTa ACMYTAaTOB MYHHUIIMIIAJBLHOTO OKpYTa
ITpocnekT Bepuanckoro ot 15 oktsi6pst 2019 roma Ne I1-37/9 «O BHeceHHH U3MEHEHUIM
B MocTaHoBiieHUe anmnapata CoBeTa JENyTaTOB MYHHIMIIAIBHOTO Okpyra IIpocmekt
Bepuanckoro ot 08.04.2016 Ne I1-17/6».

3. OmyOnuKoBaTh HACTOALIEe MOCTAaHOBIEHHWE B OrojuiereHe «MOCKOBCKUMA
MYHULUIIAIbHBIA BECTHUK», CETEBOM W3MaHUU «MOCKOBCKMHA MYHHIMITAIBHBIN
BECTHHK» U PAa3MECTHUTh Ha O(DUIIMAIIEHOM CaliTe OPraHOB MECTHOTO CaMOYITPaBJICHUS
MYHUIUIIATBHOTO OKpyra [Ipocnekt BepHaackoro.

4. KoHTpoJib 32 HWCIOJHEHWEM HACTOSIIIEr0 IOCTAHOBJICHHS BO3JIOKHUTH Ha
pykoBoautens anmnapata CoBeTra AenmyTaTOB MYHMIMIAIBLHOrO oOKpyra Ilpocmekt
Bepnaackoro I'ansauna C.A.

PykoBoaure/p annapara
Cosera genyraron C.A.T'aassuun



[Ipunoxenue 1

K TTOCTaHOBJICHHIO anmapara CoBera JemyTaToB
MYHHIHITATEHOTO OKpyTa [Ipocmekt
Bepnaackoro ot 31 uross 2023 r. Ne I1-27/3

IHopsipok
(popMupoBanus u BeaeHus PeecTtpa MyHHIMIIAJIBHBIX YCJIYT

1. Hacrosimuii Ilopsmoxk B uensix oOecrnedeHusi AOCTYIMHOCTH, KaudecTBa,
MOJIHOTHI, JOCTOBEPHOCTH M AKTYaJIBHOCTH CBEICHHI O MYHUIMIAJIBHBIX YCIyrax
(manee — cBemeHuss 00 yciyrax) ycTaHaBJIMBaeT TpeOOBaHUA K (OPMHUPOBAHUIO U
BeqieHuto Peectpa MyHununaapHbIX yciyr (nanee — Peectp).

2. PeecTp conepKuUT CBEICHUS O MyHUIMIIAJIIBHBIX YCIIyraX, MPeaoCTaBIsIEMbIX
anmaparomM CoBeTa AenyTaToB MyHuUUNaibHOro okpyra IIpocnektr Bepnanckoro
(manee — anmapat CoBeTa JeMyTaTOB).

3. Peectp Bemercda B  DIEKTPOHHOM BHUAE B  MH(OPMAIMOHHO—
TEJIEKOMMYHUKAIIMOHHON ceTn «WHTepHeT» Ha oQUUUaIbHOM CailiTe OpraHoB
MECTHOTO caMOYTIpaBJIEHUS MYHUIMIAIBHOTO OKpyra [Ipocnekr
Bepnajackoro https://mo-pv.ru/ (manee — opumanbHbINA CaiT).

CBenenus o0 yciyrax, pa3MElICHHBIX Ha O(PUIMAIBHOM CalTe, SIBISIOTCS
OOLIEeIOCTYITHBIMU U TIPEJOCTABIIAIOTCS OECIIATHO.

4. ®opmupoBanue U BeeHue Peectpa oCymecTBIsAETCS TOCPEICTBOM:

a) pa3MelieHusi cBeleHH 00 ycnmyrax Ha oduIMalbHOM caifte (nanee —
pa3MelleHrue CBEICHUI ).

0) HampaBieHUs CBeJeHUH 00 yciayrax ans pasMeunieHuss Ha Iloprane
roCyJapCTBEHHBIX W MYHUIIMIAJIBHBIX YcIyT (QyHKiui) ropona MockBel (nanee —
HalpaBJICHUE CBEJICHU 11 pa3menieHus Ha [loprane).

5. CocraB cBeneHHMil 00 yciyrax, MOJJIEKAIIUX Pa3MEIICHUIO, 3arOJHICTCS
COTrJIaCHO MPUJIOKEHUIO K HacTosmeMy llopsanky.

6. Pazmenienue cBeeHui 0o0ecreynBaeT MyHUIMIIATIbHBIN CITy>KalllUi armapara
CoBera nemyTaToB, K JOJDKHOCTHBIM OOSI3aHHOCTSM KOTOPOTO OTHECEHO BEJICHUE
Peectpa (nanee — MyHUITUTIANIBHBIN CITY>KalllM TTO BEJACHUIO PEECTPa) B TCUCHUE 5 THEH
CO JTHA MPEAO0CTABIICHUS TAKUX CBEJICHUN.

7. MyHULIMNIATBHBIN CITYKALIWHK 110 BEICHUIO peecTpa:

a) OCYIIECTBISIET (PUKCUpOBAaHWME M XpaHeHue wHHPopMamu 00 HCTOPUHU
M3MEHEHUN CcBeleHUi 00 yciyre, 0OecleuyMBaeT CO3JaHUE U XPAHEHUE APXHUBHBIX
konui Peectpa;

0) oOecneunBaeT (PUKCUPOBAHWE W XPAHCHHE CBEACHWM O JIMIAX,
MPEIOCTABUBIINX CBEACHUS 00 yCIyTe.

8. IIpenocraBienue cBeeHU 00 ycimyrax Ijs pa3MelleHds Ha o(QUIUaIbHOM
caliTe OCYIIECTBIIIET MYHMIMNAIbHBIM cly>KamuM anmnapara CoBera JAemyTaToB, K
JOJKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHa OpraHu3alusi MNpeaoCTaBICHUS
MYHULUIIAIBHOM yCIIyTu BeaeHue Peectpa B TeueHne 5 qHEN CO IHS YCTaHOBJICHUS U
(1K) U3BMEHEHUs CBEJEHUH, ONPEACIICHHBIX B MPUIIOKEHUH K HacTosmeMy [lopsanky.

9. CBenenusi 00 yciyrax HampaBliOTCS Ay pasmenienuss Ha lloprane B
cootBercTBUM ¢ CornamieHueM 00 HWHOOPMAIMOHHOM B3aUMOJECUCTBUU MEXKIY
JlemapTaMeHTOM TEPPUTOPHUAIIBHBIX OPTaHOB UCTIOJIHUTEIBHOU BJIACTH TOpo1a MOCKBBI
u anmaparoM CoBeTa JemyTaToB.



https://mo-pv.ru/

IIpunoxenue
K [lopsaxy ¢opmupoBanus u BeeHUS
Peectpa MyHMIIUNIATBHBIX YCIIYT

Ilepeyenn
CBeJCHUI 0 MYHHIUNAJIBHON yCJIyre AJsl pa3MenieHust
B PeecTpe MyHMUIMIIANBHBIX YCJIYT

1. HaumeHOBaHNE MyHULIUIIAIBHOW YCIYTH.

2. HanMeHOBaHUS W PEKBU3HUTHI 3aKOHOJATEIBHBIX M HWHBIX HOPMAaTHUBHBIX
MPABOBBIX AKTOB, MPEyCMATPUBAIOIINX MPEAOCTABICHNE MYHHUIIMTIATLHON YCIIyTH.

3. HauMeHOBaHUs OpraHOB, YYaCTBYIOIIUX B MPEAOCTABICHUN MYHUIUIIATbHON
YCIYTH.

4. HauMeHoBaHUEe, HOMEp, JaTa, CBEJACHUS 00 OMyOJMKOBAaHWM HOPMATHBHOTO
MPABOBOT0 aKTa, YTBEPAMBIIECTO aJIMUHUCTPATHUBHBIM pPETJIaMEHT MPEaO0CTaBICHUS
MYHUIUNAIBHON YCIYTH.

5. CmeneHusi 0 MecTe MOJayu 3ampoca (3asBICHUS) HA MPEIOCTaBIICHUE
MYHHULIMIATbHOMN YCIIyTH.

6. HaumeHoBanue pe3ynbTaTa IpeaoCTaBICHUS MYHHUIIMIIAJbHON YCIyTH.

7. HaumMeHOBaHME JOKYMEHTa, MOATBEPKAAIOIIETO KOHEYHBIA pE3yiabTaT
MPENOCTABICHUS] MYHUIIUIIAIbHON YCIYTH.

8. CBeaeHus O KaTeropusx 3asBUTENCH, KOTOPBIM MPEIOCTaBISAETCS
MYyHULIMTaTbHAs yCIyTa.

9. Caenmenuss o wMecte HUH(POPMUPOBAHMS O TMpaBUIaxX MPETOCTABICHUS
MYHUIUNIAIBHON YCIYTH.

10. CsemeHuss O MaKCUMaJbHO JTONYCTUMBIX CpPOKax IPEIOCTaBICHUS
MYHUIUNAIBHON YCIYTH.

11. CsegeHuss 00 OCHOBAaHMSIX [JIsi MPUOCTAHOBIICHUS MPEIOCTABICHUS
MYHULIMTATBHON YCIIyTH JIMOO OTKa3a B MPEJOCTABICHUH MYHUITUTIAILHON YCITYTH.

12. HaumMeHOBaHUA JOKYMEHTOB, IOJICKAILUX PEICTABICHUIO 3asBUTEJIEM IS
MOJTYYEHHS] MyHULIMITAIbHOW YCITYTH.

13. CaemeHuss 0O BO3MOXHOCTH  (HEBO3MOXKHOCTH)  MPEIOCTaBICHUS
MYHUITUTIATIBHON YCIYTH B MHOTO()YHKIIMOHAJIBHBIX IIEHTPaX.

14. Csenmenus o0 Bo3Me3AHOCTH (0€3BO3ME3AHOCTH) TIPEIOCTABICHUS
MYHULIMOAIBHON YCIyI'M M pa3Mepax IUIaThl, B3UMAaEMOW C 3asiBUTEJS], €CJIM yCIyra
MPEA0CTABIISIETCA Ha BOBME3THOM OCHOBE.

15. CBenenust 00 aAMUHUCTPATUBHBIX MPOLIEAYpaX, MOJIEKAIINX BBHIMOTHEHUIO
OpraHoOM MECTHOT'O CaMOYTIPABJICHUS TP MPEIOCTABICHUN MYHUITUIIAIbHON YCITyTH, B
TOM YHCJIE CBEICHHUS O TMPOMEKYTOUHBIX U OKOHYATEIBHBIX CpPOKaxX TaKHUX
aIMUHUCTPATUBHBIX MPOLIETYD.

16. Cenenus 06 agpecax SJAEKTPOHHOW MOUTHI, TeledoHAX OpraHa MECTHOTO
CaMOYTIPaBJICHUS.

17. CBenenus O TMOPSJAKE KOHTPOJS 3a HCMIOJHEHHWEM aIMUHUCTPATHUBHOIO
perjiameHTa.

18. Cenenust o cmocobax u ¢opmax 00KaIOBaHUS PEIICHUNA W JCHCTBUMN
(6e3meiicTBUS) JOMKHOCTHBIX JIMI] M MyHHUITUTATBHBIX CITYKAITUX MPU MPE0CTABICHUH
YCIAYTU W CBEJCHUS O JIOJHDKHOCTHBIX JIMIAX, YIOJHOMOYEHHBIX Ha PacCMOTPEHHUE
&Kano0, NX KOHTAKTHBIC TaHHBIC.



19. TexkcT agMUHUCTPATUBHOTO peTiiaMeHTa, (OPMBI 3ampOCOB (3asBIICHHA),
KOTOpBIE HEOOXOTUMBI 3asIBUTEITIO JUIS ITOJTYyYSHHUS MyHHUIUITATbHON YCIIYTH.

20. Cenenus 0 gaTe BCTYIUIEHHS B CHITy aIMUHUCTPATUBHOIO PErJIAMEHTA.

21. CeneHuss O BHECEHMM H3MEHEHUH B HOPMATUMBHBIA NPAaBOBOW aKT,
YTBEPAMBIINN aIMUHUACTPATUBHBIA pPErlaMEeHT NPEIOCTaBICHUS MYHHIMIIAIBHON
YCIIyTH, C yKa3aHHEeM HOMepa, JaThl, CBeIEeHUs 00 OMyOJMKOBAaHWU HOPMATHUBHOTO
[IPaBOBOI'0 aKTa, KOTOPHIM BHECEHBI TAKME U3MEHEHHS.

22. CBeneHus 0 aTe NpeKpalleHus AeUCTBUS aIMUHUCTPATUBHOTO PETJIAMEHTA
IPEIOCTaBICHUS MyHULIUIIATbHON YCIYTH (IPU3HAHUS €TI0 YTPATUBILNM CHUILY).



[punoxenue 2

K TIOCTaHOBJICHHIO anmaparta CoBera JIemyTaToB
MYHHIHITATEHOTO OKpyTa [Ipocmekt
Bepnaackoro ot 31 uross 2023 r. Ne [1-27/3

IHopsipok
Pa3padOTKHU U YTBEPKACHUA A/IMUHUCTPATUBHBIX PerjIaMeHTOB
NPeaoCTABJICHUA MYHUIMIIAIbHBIX YCIYT

1. Hacrosimuii [lopsinok ycTaHaBiIMBaeT mpaBuia pa3paOOTKU M YTBEPIKICHUS
aAMUHUCTPATUBHBIX PETJAMEHTOB IPEIOCTABICHUS MyHULUIIAIbHBIX YCIyT (Janee —
perJIaMeHThI).

2. PermameHT sBnsieTCsl HOPMAaTHBHBIM NPaBOBbIM akToM ammapara CoBera
JIENyTaTOB MyHULIMNTANILHOTO OKpyTa [IpocnekT Bepuaackoro (nanee —annapar CoBera
JEeMyTaTOB), ONPENENIAIOMINUM MOPSI0K, CTAaHAAPT IMPEIOCTABICHUS MYHHUIMIAIbHOM
yCIyI'HM, B TOM YHCJE COCTaB, CPOKM M IOCIEHOBATEIBHOCTHh aJIMUHUCTPATUBHBIX
npoueayp (aeicTsuii), ocymecTBisieMblx annaparom CoBera JIEMyTaToB MO 3alpocy
(PM3UYECKOro WIH OPHUINYECKOTO JTUIA JIHO0 UX YIIOJTHOMOYEHHBIX NIPEICTaBUTEINEH B
paMKax TIOJIHOMOYMW, YCTAHOBJIEHHBIX HOPMAaTHBHBIMA NPABOBBIMH  aKTaMH
Poccuiickonn ®@enepannu, MpaBOBBIMH aKTaMHu ropoaa MOCKBBI 1 MyHUIIMNAJIbHBIMU
MPaBOBBIMU aKTaMH, U B COOTBETCTBUU C TpeOoBaHUsIMU DeAepalibHOTO 3aKOHa
ot 27 mionst 2010 roma  Ne  210-®3  «OO6  opraHuzanuud  NPEAOCTaBICHUS
roCyJapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYI», a TAKXKe MOPSAIOK B3aUMOJEUCTBHS
MEXIY  CTPYKTYpPHBIMH  TOJAPA3JENEHUSMHU,  JOJDKHOCTHBIMU  JMIAMH U
MYHHULIMOAIbHBIMU CHIyKamuMHu anmnapata CoBeTa JEMyTaToB MPU MPEIOCTABICHUH
MYHHULIMIATBHOMN YCIIyTH.

3. PernamenT pa3zpabarbiBaeTCsi MyHHULMIIAIBHBIM CITy>KaluM anmnapara Cosera
JEeMyTaToB, K JOJDKHOCTHBIM OOS3aHHOCTSAM KOTOPOIO OTHOCHUTCS OpraHH3allus
MIPEIOCTABIIEHUSI COOTBETCTBYIOIIEH MYHHUIIMIIAJIbHON yCIyTH (J1ajiee — UCTIOTHUTEIb).

4. IIpu pazpaboTKe MpOeKTa periaMeHTa UCIIOJHUTENb:

a) ompenenseT INEpeuYeHb HOPMATHBHBIX NPABOBBIX akTOB Poccuiickoi
@denepanu, MPaBOBbIX aKTOB ropoja MOCKBBI U MyHUIMIIAIbHBIX MMPABOBBIX AKTOB,
ABJISIFOIIMXCSI TIPABOBBIMM  OCHOBAHMSIMHU ISl MPEAOCTABICHUS MYHHUIMNAIBHON
YCIIyTH;

0) OCyUIECTBJISET aHajlu3 HOPMATHUBHBIX TMPABOBBIX akKTOB Poccuiickoi
@denepanny, MPaBOBbIX aKTOB ropoja MOCKBbI, MyHHUIIMNAIbHBIX MPABOBBIX AKTOB,
PErYIUPYIOIINX NPEIOCTABIEHUE MYHUIIMIIAIBHON YCIIYTH.

B) OCYIIECTBIIET aHAJIW3 JEHUCTBYIOLIErO TNOpSAJKA IPEIOCTaBICHUS
MYHHIIMIIAIBHOW YCIYTH U OIEHKY 3()()EKTUBHOCTH €€ MPEJOCTaBICHUS C IIEJIbIO
COBEPUIEHCTBOBaHUS (ONTUMHU3ALIMN) aIMUHUCTPATUBHBIX NPOLEAYp (ICUCTBUIA);

') ONpeNeIIeT MOCIeI0BaTEIbHOCTh a/IMUHUCTPATUBHBIX NMPOLETYP (ACHCTBUI)
C YYETOM MPEJI0KEHUI IO ONTUMHU3ALUHI PEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

1) pa3pabaThIBaeT MPOEKT CTaHAapTa MPEJOCTABICHUS MyHUIIUTIAIBHON YCIyTH;

€) BBIMOJIHSIET APYTUe ACHUCTBUS I pa3pabOTKH MPOEKTa perjiaMeHTa.

5. IlpoekT periameHTa MOJICKUT HE3ABUCHUMOW SKCHEPTH3E M HKCIEPTHU3E,
npoBoauMol amnmapatoM CoBera JAemyTaToB (fajiee — BHYTPEHHsSS JKCIEpTH3a), a
TaK)XKe€ aHTUKOPPYNIIMOHHOMN 3KCIIEPTHU3E.



AHTHUKOpPPYNLMOHHAS 3KCIEPTHU3a IPOEKTA perjJaMeHTa IPOBOAUTCS B MOPSAIKE,
YCTAHOBJICHHOM JUJISl IIPOBEICHUSI AHTHUKOPPYHIIMOHHON SKCIEPTU3bl HOPMATHBHBIX
IIPAaBOBBIX AKTOB M IPOEKTOB HOPMATHMBHBIX NPABOBBIX aKTOB anmapara CoBeTa
JENyTaTOB, OJTHOBPEMEHHO C BHYTPEHHEN IKCIIEPTU30M.

6. Hcnomnutens obecrneynBaeT pa3MelleHHE NPOEKTa perjamMeHTa Ha
oUIIMaTBEHOM CaliTe OPraHOB MECTHOTO CaMOYIIPABJICHUS MYHHIIUIAIBLHOTO OKpyTa
[Tpocnext Bepuazackoro https://mo-pv.ru/ (manee — opHIMAIbHBIA CaliT) ¢ YKa3aHUEM
CPOKOB IpUEMa 3aKJII0YCHUIN HE3aBUCUMOM SKCIIEPTU3bI (CPOK IpHeMa 3aKII0OUCHUN He
MOXXET OBbITh MEHEE OJHOT0 MecAlla CO JHS pa3MEIIEHUsS pEerjaMeHTa), a TaKkxKe
KOHTaKTHOM HH(popManuu (tenedoH, dakc, agpec 3JIEKTPOHHOM MOYTHI, MOYTOBBIN
aZipec) AJi HalpaBJICHUS TAKUX 3aKITIOYCHHI.

7. Ilpn MOCTYIUIEHUH 3aKJIIOYEHUN HE3aBHUCHUMOW SKCIEPTU3bl MCIIOIHUTENb B
TEYEHUE TMATH JHEW CO JHS OKOHYaHUs CpoKa TMpUeMa »HTUX 3aKJIIOYCHUH,
paccMaTpUBaET UX U IPUHUMAET PEIICHUE MO pe3yJIbTaTaM KaX 101 TaKOW IKCIIEPTU3bI:
0 T0pabOTKE MPOEKTa periaMeHTa i O HEeLleJIeCOOOPa3HOCTH yUeTa IKCIIEPTU3HI.

8. IlpuHATHIE UCHOJHUTENEM pEUIeHUs [0 Pe3yJbTaTaM PacCMOTPEHUS
3aKIIOYEHUN HE3aBHCUMOW AKCHEepTHU3bl OQOPMIIAIOTCS CHPaBKOM 00 wuTOrax
HE3aBHCUMOM IKCIIEPTU3BI, B KOTOPOU YKA3bIBAKOTCS:

a) HAMMEHOBAaHHUE MPOEKTA PErJIAMEHTA;

0) nara pa3MelieHus IPOEKTa PerjJaMeHTa Ha OPUIIMAILHOM CalTe;

B) JaTa OKOHYAHUS [IPUEMA 3aKJIFOUCHHUI HE3aBUCUMOM IKCIIEPTHU3HI;

I') KOJIMYECTBO MOCTYIMBIINX 3aKIIOUEHUN HE3aBUCUMOM SKCIIEPTHU3HI;

1) COACpKAHUE TIOJIOKEHUH TMPOEKTa perjaMeHTa C YYEeTOM 3aKII0YeHHM
HE3aBUCUMOM JKCHEPTHU3bl (C M3JI0KEHHEM PENAKLIMU TAKUX IIOJIOKEHUN [0 HUX
U3MEHEHHUS);

€) MOTHBHUPOBAHHOE€ OOOCHOBAHHWE pEIICHHsS O HEIEIeCO00pa3HOCTH YyueTa
3aKIHOYEHUN HE3aBUCUMON SKCIEPTU3BI.

9. cnonHuTeNb B CPOK HE O0JIee MATH AHEH Mociie HS OKOHYaHUs CpoKa Ipruema
3aKIIOYEHUN HE3aBUCUMOM IKCIEPTU3bl HAIMpPaBISET MYyHUIMNAIBHOMY CIYKalleMy
annapata CoBeTa JenyTaToB, K JOKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCHUTCSH
MpaBOBOE OOECHeUYeHHe IeATeabHOCTH anmnapata CoBera AenyTaToB, sl MPOBEACHUS
BHYTPEHHEU DKCIIEPTU3BL:

a) TMPOEKT TmocTaHoBieHUs ammapara CoBeTa JemyTaToB 00 YTBEPKACHUU
pErJIaMeHTa;

0) MPOEKT perjiaMeHTa;

B) KOMHHU 3aKJIFOUEHUN HE3aBUCUMOM 3KCTIEPTU3bI (IIPU UX HATTUUUHN);

I') KOIUIO CIIPAaBKU 00 UTOrax HE3aBUCHMOM 3KCIIEPTHU3BI.

10. IIpu npoBeieHMU BHYTPEHHEHN SKCIIEPTU3BI IPOEKTA PETVIAMEHTA IIPOBOIUTCS
OLICHKA!

a) COOTBETCTBHS MPOEKTA pPEriiaMeHTa TpPeOOBaHUSAM, MPEIBSABISAEMbIM K HEMY
OenepanbHbM 3aKk0HOM OT 27 wmtons 2010 roma Ne 210-d3 «O6 opraHuzanuu
MPEAOCTABIIEHUSI TOCYJIApCTBEHHBIX M MYHUUMUIAIBHBIX YCIYr» W NPUHITHIMU B
COOTBETCTBUM C HUM HOPMATUBHBIMU MPABOBBIMU aKTaMHU;

0) ydera pe3yiabTaTOB HE3aBUCUMOM IKCIIEPTU3bI B TPOEKTE periiaMeHTa.

11. Cpok npoBeneHUss BHYTPEHHENW SKCIEPTU3BI U IOATOTOBKH 3aKIFOYEHUS 10
€e pe3yJbTaTaM He MOXET ObITh Ooyiee JecsATH padouuX JTHEHU CO JTHS MPEICTABICHUS
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JOKYMEHTOB (IMyHKT 9). 3aK/lO4eHHE BHYTPEHHEH OHKCHEpPTHU3bl HaIpaBJIsAETCS
VICIIOJIHUTEIIO B JIEHb €r0 MOATOTOBKH.

12. HcnonHutenp B TEYEHHE TPEX AHEH CO AHS NOJYYECHHS 3aKIHOYECHHS
BHYTPEHHEH OJKCIEepTU3bl oOecrmeuynBaeT yd4eT 3aMEUaHuid W TPEeIIOKCHUH,
COZIEPKAIINXCA B 3aKJIIOYEHUU. B ciydae Hecoryiacuss UCHOJHUTENS C 3aKIFOUEHUEM
BHYTPEHHEN SKCHEpPTU3bl, PELIEHUE OCTaeTcs 3a pykoBojautenem ammapara Cosera
JIENyTaTOB MyHUIIMIIAJIBHOTO OKpyra npocnekT BepHaackoro.

13. McnonHuTens B CPOK, HE NPEBBILIAIOIINN IISATh JHEW CO JHSA pacCMOTPEHUS
3aKJIF0YEHUST BHYTPEHHEH OKCIEPTHU3bl, BHOCUT pykKoBoaurTento amnmapara Cosera
JIENyTaTOB MyHMIIMIAIBHOrO okpyra [Ipocnext BepHaaCKOro IMpoeKkT periiaMeHTa, K
KOTOPOMY IPUJIAraroTCs:

a) TMPOEKT NocTaHOoBiIeHUs ammapara CoBeTa [emyTaToB 00 YTBEPKACHUU
perilaMeHTa

0) cupaBkd 00 UTOrax HE3aBUCHMOM 3KCIEPTHU3bI, B TOM YHUCIIE HE3aBUCUMOMN
AHTUKOPPYILUMOHHOW SKCIEPTU3BIL;

B) 3aKJIIOYEHUSI BHYTPEHHEH SKCIEPTU3bL, B CIIy4ae HECOTIAcHusl ¢ 3aKII0UYEHUEM
BHYTPEHHEHN 3KCIEPTHU3bI, MMCbMEHHBIE BO3PAXKEHUS;

I) NPOEKThl MYHUIMIAIbHBIX IMPABOBBIX AKTOB, B CIly4ae €CIM B IpoLecce
pa3pabOTKM MPOEKTa pEriaMeHTa BBIABISETCS BO3MOXHOCTh  ONTHMH3ALUU
(TOBBIIIEHUsI KadyecTBa) MPEJOCTABICHUS MYHHUIMNAIBHOM YCIyrd NpU YCJIOBUHU
VU3MEHEHUHN COOTBETCTBYIOIINX MYHHUIIMIIAIBHBIX [IPABOBBIX aKTOB.

14. PermameHT yTBepKAaeTcsl nocTaHoBIeHUEM annapara CoBera JAemyTaToB U
BCTYNAeT B CHJIy CO JHS €ro o(pUIMaIbHOro OMyOIMKOBAHUS, €CJIM B IOCTAHOBICHUU
HE OIrOBOPEHO MHOE.

OMHOBPEMEHHO C OIyOJMKOBAaHUEM pPErJaMEeHT MOJJIEKUT Pa3MELIECHUIO0 Ha
oduuManbHOM caiTe, HQOPMALMOHHBIX CTEHAAaX B moMeuleHusx amnmapata Cosera
JEIyTaTOB.

15. BHeceHue W3MEHEHHMI B pErJaMEHT OCYLIECTBISETCS HAa OCHOBAHUU
M3MEHEHUH, BHECEHHBIX B PenepainbHblil 3akoH oT 27 utoing 2010 roga Ne 210-D3 «O6
OpraHu3alliy MPEAOCTABICHUS TOCYJapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYD» U UHbIE
HOpPMAaTUBHbIE MNpaBOBbIe akThl Poccuiickon ®enepamuu, MpaBOBBIE AKThI ropoia
MoCKBBI 1 MYHHUIIMIIAJIbHBIE MTPABOBBIE aKThI, & TAKKE B LIENSAX COBEPIICHCTBOBAHUS
aAMUHUCTPATUBHBIX IpoOLEayp (IEHCTBHM) IO MPEAOCTABICHUIO MYHUIMNAIbHON
YCIIYTH.



[Ipunoxenue 3

K TIOCTaHOBJICHHIO anmaparta CoBera JIemyTaToB
MYHHIIUTIATILHOTO OKpyTa [Ipocmekt
Bepnaackoro ot 31 urons 2023 r. Ne [1-27/3

TpedoBanus
K MPeA0CTABJICHUI0 MYHUIMIIAJIbHBIX YCJIYT

OO01mue moJ10KeHus

1. Hactosmumu TpeOOBaHUSAMH PETYJIHUPYIOTCS BOIMPOCHI MPABOOTHOLIEHUMN
Mexnay amnmapatom CoBera JemyTaToB MYyHHIMOAJIbHOro okpyra IIpocmekt
Bepnaackoro (masee — anmapat CoBera JemyTaroB) M 3asBUTEISAMHU  IIPH
[IPEIOCTABICHUN MYHUIUIIAIBHBIX YCIYT.

2. IlocraHoBnenusiMmu amnmapara CoBera JemyTaToB 00  yTBEPKICHUU
aAMUHUCTPATUBHBIX PETIAMEHTOB IIPEIOCTABICHUS MyHULMIIAIBHBIX yCIyT (ajee —
periJaMeHTbl) MOTYT OBITh  yCTAaHOBJIEHBI JOIOJHUTENIbHbIE TpeOOBaHHUA K
IIPENOCTABIECHUIO COOTBETCTBYIOIINX MYHHULIUIIAIBHBIX YCIYT.

TpeOdoBanus k MHPOPMHUPOBAHUIO 3asiBUTEICH
NPH NPeJ0CTaBJIeHUN MYHUIIUNIAJIbHBIX yCJIYyT

3. 3asgBUTENh MMEET MPaBO Ha MOJYyYEHHE Bce HMH(OpMaALUU, CBA3AHHOU C
MPEIOCTABICHUEM EMY MYHHUIIMIAIBHON YCIIyTH.

4. OcHOBHbIMU TpeOOBaHUSMHU K HUH(OPMHUPOBAHUIO 3asiBUTENEH MpuU
MPEAO0CTABICHUN MyHUIUIIATBHBIX YCIYT SABIISFOTCS:

1) noctoBepHOCTH HH(POPMALINH;

2) nonHOTa MH(MOPMAITUH;

3) HarIHOCTH (hOPM MpeoCTaBIsIEMON HH(POPMAITUK;

4) MoCTYMHOCTh UH(MOPMAITIH;

5) onepaTuBHOCTD MPEAOCTABICHUS UHPOPMAIINH;

6) akTyaJbHOCTh HH(OPMAIINH;

7) npenocTtaBiienne HHGOpMaIMU Ha 0€3BO3ME3THON OCHOBE.

5. Ilpu npenocTaBieHM MYHHUIIMIIAJIBHON YCIYTH 3asBUTEIIO MPEIOCTABIISETCS
uHpopmanus o:

1) mecTe HaxoxIeHus U rpaduke paboTel annaparta CoBeTa AeMyTaToB, BKIOYas
MECTO U rpauk Mpuema 3arpocoB (3asBJICHUI) Ha MPEJOCTABICHHE MYHUIIMTAIbHBIX
YCIYr M WHBIX JOKYMEHTOB (MH(popmanuu), HEOOXOIMMBIX [JIsi MPEeIOCTaBICHUS
MYHULUIIATBHON YCIYTH (J1ajee — JOKyMEHTHI);

2) TIOYTOBOM ajpece, ajapecax HJIEKTPOHHOMW MOYThl, O(PHUIMAIBLHOTO CcaiTa
OpraHoB  MECTHOIO  CaMOYIpPAaBJIEHHMS MYHHLIMNAIBHOrO  okpyra IIpocrekr
Bepuanckoro B uH(OpPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn  «HTEpHET»
https://mo-pv.ru/ (namee — opuUIMATBHBIN CaliT);

3) mepevHe Mpe10CTaBIIEMbIX MyHUIIUIIATIBHBIX YCIIYT, CPOKAX MPEIOCTaBICHUS
MYHHMIMIIAIBHBIX ~ yCIyT, YCJIOBUSAX B3UMaHMs IUIaThl 3a  IIPEJOCTaBIICHUE
MYHUIMTOAIBHBIX YCIYr, pa3Mepe TaKoW IUIaThl, €CJIM MYHMIMNAIbHAs yCiyra
MPEAOCTABIISIETCA 3a CUET CPENICTB 3asIBUTEIIS;

4) mepeyHe JOKYMEHTOB (oOpasllax uX 3aloJIHEHHWs) U HHQpOpMaIluH,
HEOOXOJAMMBIX JIJISl MOTYYEHUS MyHULIMITAIbHOM YCIyrd U (opMax ee MpecTaBIeHUs
(OTAENBHO IS KaXK10M MyHULMIIAIIBHOMN YCIIyTH);



https://mo-pv.ru/

5) nopsizike oOxkanoBaHus pelieHui u neiicteuil (0e3neiictBus) annapara CoBera
JeMyTaTOB, €r0 JOLKHOCTHBIX JIUI] M MyHUIIUTAIBHBIX CITyKallluX.

6. Uadopmarniusi 0 MyHUIIUIATBHOM YCIIyTe MPEIOCTABIAETCS TOCPEACTBOM:

1) TeneonHOM CBA3H;

2) opUIHaTBEHOTO CalTa;

3) pa3memieHus Ha WHQOPMALMOHHBIX CTEHAAX WM HMHBIX HMCTOYHHKAX
nH(OPMHUPOBAHUS B MOMEIIEHUX anmnapara CoBeTa JIemyTaToB;

4) nmyOnuKaIui B cpe/icTBaX MacCOBOM MH(GOpMaIINH;

5) Tloprana rocyJapCTBEHHBIX M MYHULUNAIBHBIX ycIyr (dyHKLHA) Toponaa
MOCKBHI;

6) WHBIX CIPAaBOYHO-MH(DOPMAIIMOHHBIX MaTEpHaNIOB (JMCTOBOK, OpOIIIOP,
OYKJIETOB U Jp.).

7. llpu nuuHoM noxade 3asButenieM B anmnapat CoBera JeMyTaToOB JOKYMEHTOB,
3assBUTENb HHOOPMHUPYETCSA O CPOKAX U MOPAJIKE PACCMOTPEHHS JOKYMEHTOB, a TaKKe
O TOpsAAKE TONy4YeHHS  JOKYMEHTa, IMOATBEPXKAAIOIIETO  MPEJOCTaBICHUE
MYHUIUNIAIBHON YCIYTH.

8. C MOMEHTa IpEACTaBICHUS NOKYMEHTOB 3asBUTENb MMEET IPABO B YacChl
npuemMa oO0paTuTbes I TOJNy4YeHHs HH(opManuu o0 3Tane paccMOTPEHUs
JOKYMEHTOB.

9. 3asBUTENAM MOTYT OBITH IIPEIOCTABIIEHBI CIEAYIOIINE KOHCYJIbTaluU (JINYHO
B YCTHOM (opMe, B NUCBMEHHOH (opme WM mo TenedoHy) O MpeAoCTaBICHUU
MYHUIUTIATBHBIX YCIIYT:

1) o mpaBOBBIX aKTaX, PErIAMEHTHPYIOUIUX MPEIOCTABICHNE MYHHUIIUIATLHON
yCIIyTH;

2) o nokyMeHTax (uH(boOpMaIK), TPEIOCTaBICHIUE KOTOPBIX HEOOXOAUMO IS
MOJIYYCHUS] MYHHIMMAIBHBIX YCIYT, a TaKXke O JOKYMeHTax (MHbOpMaiuu) Jyis
MPEIOCTABIICHUS MYHUIIMTIAIBHON YCIYTH, pEIIeHHEe O TMPEACTABICHUU KOTOPHIX
3asBUTEIb IPUHUMAET CAMOCTOSITETTLHO;

3) 00 aapece, rpaduxe padboTsl anmnapara CoBera JeMyTaToB;

4) o rpaduke mpuemMa TOKyMEHTOB U BBIIaYU JOKYMEHTOB, MOATBEPIKIAIOIINX
MPEIOCTaBIIEHNE MYHUITUTIANBHON YCIYTH;

5) o mopsiake OO0XKaJloBaHUsSI pelieHud W aedcTBuil (Oe3aedcTBUs) ammapara
CoBera nenyTaToB, €ro JOJPKHOCTHBIX JIUIl U MyHUITUTIATBHBIX CITYKAIIHX.

10. KoHCynbTanuu 1 npeaocTaBiIeHUE 3asBUTENSIM B X0J1€ KOHCYJIbTalui (Gopm
(671aHKOB) TJOKYMEHTOB SIBJISIOTCS 0€3BO3ME3IHBIMHU.

11. B ciayyae ecnu ajis KOHCYJbTallMU TpeOYyeTCs MPOAOIKUTENbHOE BpeMs
(6omee 30 MUHYT), 3aIBUTEIIO MOXKET OBITh TIPEIIIOKEHO 0OPATUTHCS 32 HEOOXOIUMOM
uH(popMaluel B MUCbMEHHOM BHJIE JIMOO Ha3HAYEHO APYroe yA0OHOe AJis 3asBUTEIS
BpEMS 111 YCTHOTO KOHCYJIbTUPOBAHUS.

12. B wMecrax mpuema [OKyMEHTOB WHGOpManus [Jisi 3asdBUTENST O
MPEIOCTABIICHUU MYHUITUTIAIBHBIX YCIYT pa3MeaeTcsi Ha HHPOPMAIIMOHHBIX CTeHIaX
WJIA UHBIX UCTOYHUKAX UH()OPMHUPOBAHHSL.

TpeOoBaHus K JOKYMEHTAM U MHPOPMALMH, HEOOXOAUMBIM
JJIA IPeJOCTABJICHU MYHUIUNIAIBLHON YCJIYI'H



13. Ilepedenp nokyMeHTOB (MHGOPMAITIH), HEOOXOIUMBIX JIsl TIPETIOCTABICHUS
MYHULIMOAIBHOM  YCIyI'M,  YCTAHABIMBAETCS  PErJaMEHTOM U SBJISIETCSA
MCYEPIIBIBAIOIIHM.

14. ®opma 3anpoca (3asBieHUs) yTBepkaaercs periamentom. [lpu pazpaborke
¢dbopMbI 3ampoca (3asBIEHUS) MpeIycMaTpUBaeTCsl HATMYKME B YKa3aHHOU (hopMe Bcex
PEKBU3UTOB, TPEOYEMBIX ISl MPENOCTABICHUS MYHUIIUMIAIBHON YyCIIyTH, KOTOpHIC
3asiBUTENb JIOJDKEH 3alOoJIHUTh (YKa3aTh), a TAaKXKEe Corjlache 3asiBUTENs Ha 00paboTKy
€ro MepCOHAJIbHBIX TaHHBIX.

15. B ciyyae ecnu A MpeAOCTaBICHUs MyHUIIMTIATBHOM yCIyrd HEOOX0uMa
o0paboTKa TEPCOHANBHBIX JAHHBIX JHIA, HE SBJISIONIETOCA 3asBUTENEM (3a
UCKJIIOUCHHWEM  JIUI, TNPHU3HAHHBIX B  YCTAHOBJICHHOM TMOpSAKE OE3BECTHO
OTCYTCTBYIOIIMMH, W Pa3bICKUBAEMBIX JIMI, MECTO HAaxXO0XICHUS KOTOPBIX HeE
YCTaHOBJICHO YIIOJIHOMOYEHHBIM (peiepaibHbIM OPraHOM MCIOJHUTEILHON BIACTH), U
€ClIi B COOTBETCTBUHU C (efepanibHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHATbHBIX
JAHHBIX MOKET OCYILIECTBISTHCA C COrJacusl YKa3aHHOIO JIMIA, MPU OOpalieHuH 3a
MOJIyYEHUEM MYHHULMUIIAJBHON YCIYIH 3asiBUTENb JOMOJHUTENBHO MPEIOCTABISIET
JOKYMEHTBI, MOATBEPKIAIOIIME IOJTYYEHUE COTJacusl yKa3aHHOrO JIMIA WIA €ro
3aKOHHOTO TMPEACTaBUTENS (JMUA, HWMEIOLIEro MpaBO MPEACTaBIATh HHTEPECHI
(¢u3nUecKkoro JavIa B COOTBETCTBUM C 3aKOHOJATEIbCTBOM) Ha 00pabOTKy
MEPCOHAJIBHBIX JIAHHBIX YKAa3aHHOTO JIUII.

16. Ilpencrapnsemble 3asBUTENIEM JOKYMEHTHI (MHGOpMaIusa) Ha OyMakHOM
HOCHTEJIE TOJKHBI COOTBETCTBOBATH CIEAYIOLIUM TPEOOBAHUSM:

1) He UMETh MOYMCTOK U UCITPABICHUI TEKCTa;

2) HEe HMMETh MOBPEXKJEHUH, HaJIUYUE KOTOPBIX HE IMO3BOJSET OAHO3HAYHO
HCTOJIKOBATh X COJIEPKAHUE.

17. Komuu JOKYMEHTOB, HE 3aBEpPEHHBIE HOTAPUYCOM, IIPEICTABIIIOTCS
3asIBUTEJIEM BMECTE€ C OpHUIMHAJaMU JOKYMEHTOB, €CJIM HHOE HE YCTAHOBJIEHO
COOTBETCTBYIOIIMM PETIAMEHTOM.

18. JIOKyMEHTbHI, BbIJaHHbIE KOMIIETCHTHBIMU OpraHaMu HWHOCTPAHHBIX
rocyJapcTB U MPEACTABICHHbIC 3aBUTENIEM JIJISl MOTYUYEHUsI MYHULIMITAIbHON YCITyTH,
JOJKHBI OBITh JIETAIM30BaHbl, €CIM HMHOE HE NPEIyCMOTPEHO MEXIYHAPOIHBIMU
norosopamu Poccuiickont @enepannn, U NepeBENCHBI HA PYCCKHAM fA3bIK. B ciydasx,
MPEAYCMOTPEHHBIX (eepaIbHBIMUA 3aKOHAMHU, BEPHOCTh IEpeBOjia JODKHA OBITh
HOTapUaJIbHO YJOCTOBEPEHA.

19. B ciyyae ecim TOKYMEHTBI MOJAIOTCA 4epe3 IMPEACTaBUTENS 3asBUTENS,
JOJKEH OBITh TPEJCTaBIE€H JOKYMEHT, TOJATBEPKIAONINN TMOJTHOMOYUS Ha
OCYIIECTBJICHUE JEUCTBUM OT UMEHHU 3asIBUTEIIS:

1) opopmiteHHas B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccutickoit deneparmu
JIOBEPEHHOCTD (1 (PU3NYECKUX JIHII);

2) oopmiieHHas! B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccutickoit deneparuu
JIOBEPEHHOCTh, 3aBEpPEHHAsl Meuyarbio (IpW HAIW4YMK) 3asBUTENS M MOANHMCAHHAS
PYKOBOJMTEIIEM 3aBUTEIIS WIH YIIOJTHOMOYEHHBIM 3TUM PYKOBOAMUTENIEM JIMLIOM (715t
IOPUIMYECKUX JINI);

3) xonusi peleHus 0 Ha3HAYeHUU Wi 00 n30paHuu IM0O MpuKa3a 0 Ha3HAYEHUU
(r3MYECKOro JuIla Ha TOJKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKO€ PU3NYECKOE JTUIO
o0JaiaeT MpaBoM JIeHCTBOBATh OT UMEHH 3asiBUTEINS O€3 JOBEPEHHOCTH.



CraTyc ¥ MOJHOMOYHMS 3aKOHHBIX MPEJCTaBUTENEH 3asBUTENS — (PU3NYECKOTO JHUIA
MOJITBEPXKIAI0TCS JOKYMEHTaMU, IPEAYCMOTPEHHBIMU (hefiepabHbIMU 3aKOHAMHU.

20. 3asBUTENb MpH OOpAIIEHUH 3a TOJYYEHHEM MYHUIMNAIBHON yCIyTU
NPEJICTaBIsIeT JOKYMEHT, YAOCTOBEPSIONIUN €ro JHMYHOCTh B COOTBETCTBHH C
3aKOHOIAaTeNbCTBOM Poccuiickoint denepannu.

Y nocToBepeHue TMUYHOCTH IpaskJaHIUHA, HE TOCTUTIIETo Bo3pacTta 14 et, MoxKeT
OBITh MIPOM3BEACHO €r0 3aKOHHBIMH NPEACTABUTENAMHU (JIHIIAMH, UMEIOIIUMU TPABO
HPEACTaBIIATh €0 HHTEPECHI B COOTBETCTBUHU C 3aKOHO/IATEIbCTBOM).

TpeOoBanus kK npuemy (MOJY4€HHUIO) U PETHCTPALIMH TOKYMEHTOB

21. [Ins mony4yeHrss MyHUIUIIAJbHON YCIIYTH 3asiBUTEIIb MOKET:

1) Bpy4uTh JOKYMEHTHI JIMYHO MYHUIIUITAIILHOMY CITy>KallleMy, OTBETCTBEHHOMY
3a npueM (TI0Jy4YeHHE) U PETUCTPALUIO TOKYMEHTOB;

2) HampaBUTh JOKYMEHTBHI IO IOYTE, B CIy4yae, €CId 3TO MPEAyCMOTPEHO
COOTBETCTBYIOIIUM PETIAMEHTOM.

22. OcHOBaHWEM U1 HAYaJIa MPENOCTABICHUS MYHUIMIIAIIBHON YCIIYTH, €CIU
WHOE HE MPEAYCMOTPEHO MpaBOBbIMU akTamu Poccuiickoit denepannn, mpaBOBBIMU
akTaMH ropoaa MOCKBbI, MyHUIIUTIATbHBIMA HOPMATUBHBIMU IPABOBBIMUA aKTaMH, B
TOM YHCJIE PETJIAMEHTOM, SIBJIIETCS MOCTYILICHHUE OT 3asIBUTENS JOKYMEHTOB B arapar
CoBera nenyTaToB.

23. B caydae eciny MHOE HE TPEAYCMOTPEHO HOPMAaTUBHBIMU ITPABOBBIMH aKTaMU
Poccutickonn ®enepanuyi, HOPMATUBHBIMU IIPAaBOBBIMHU aKTamMu ropoaa MOCKBBI,
MYHULIMNATbHBIMU HOPMATUBHBIMM TIPAaBOBBIMH aKTaMH CpPOK IIPEIOCTABICHUS
MYHUIIUTIATBHON YCIYyTH HAYMHACT UCUUCISITHCS HA CIASAYIOMNNA pabounii IeHb 1MOcIe
JIHsl PETUCTpALIMU IOKYMEHTOB. B cilyyae npenocraBieHrss MyHULUIIAJIBHOW YCIYTH B
JIeHb OOpallieHusi CpPOK TMPEJAOCTABICHUS MYHHUIMIAIBHOW YCIYTH HaYMHAET
WCUHCHIATHCS ¢ MOMEHTA PETUCTPALIUU IOKYMEHTOB.

24. MyHUIIMNANbHBIA CHy>Kal[ui, OTBETCTBEHHBIM 3a mnpueM (MOJIy4eHHE) U
PETUCTPAIUIO JOKYMEHTOB, MPY MOJYYEHUH JOKYMEHTOB:

1) ycraHaBiauBaeT npeaMeT JOKYMEHTOB, U MPU JUYHOM OOpaIllEeHUH 3asiBUTEIIS,
— JINYHOCTb 3asIBUTEJIS;

2) MPOBEPSIET MPEICTABJICHHbBIC JTIOKYMEHTBI Ha COOTBETCTBHUE
TpeOOBaHUSIM, YCTAaHOBJICHHBIM HOPMATHUBHBIMU TIPABOBBIMH akTamMu Poccuiickoi
®enepanuy, HOPMaTUBHBIMY IPABOBBIMU aKTaMu ropoAa MOoCKBbI, MyHHIIUTIAJIbHBIMU
HOPMATUBHBIMH MPABOBBIMHU aKTaMU K O(DOPMIICHHIO TaKUX JOKYMEHTOB, HACTOSIIIUM
TpeOOBaHUAIM U TPEOOBAHUSM PETIIaMEHTA.

25. Tlpu wHammuuu HEOOXOMUMBIX JOKYMEHTOB IS TIPEIOCTaBICHUS
MYHUITUTIAJTBHOW YCIYTH M B CIIy4ae COOTBETCTBUS UX TPEOOBAHUSM, YCTAHOBJICHHBIM
HOPMATUBHBIMU IIPAaBOBbIMU akTamu Poccuiickonn @enepannv, HOPMATHUBHBIMU
MPAaBOBBIMH aKTaMH Tropojia MOCKBbI, MyHUIIUTIAJTbHBIMA HOPMATUBHBIMU TPABOBBIMHU
akTamMu K 0()OPMJICHHUIO TAKKUX JJOKYMEHTOB, HACTOSIIIUM TPEOOBAHUSIM U TPEOOBAHUSIM
periamMeHTa, MyHMIIUTAIbHbIN CITy>Kallluii, OTBETCTBEHHBIN 3a MpueM (MOJydeHue) u
PETUCTPALUIO TOKYMEHTOB:

1) B cityyae TMYHOTO OOpalleHust 3assBUTEIS:

a) €eCclu TPEICTaBIEHbl KOMHM HEOOXOAUMBIX JOKYMEHTOB, CBEpsiET
MPEJICTABJICHHBIE DK3EMIUISIPbl OPUTMHAJIOB M KONHWK JOKYMEHTOB, JIEJIAET HA HUX
OTMETKY 00 UX COOTBETCTBUHU MOJIMHHBIM IK3EMILISIPaM, 3aBEPSET CBOEH MOMAMUCHIO C



yKa3aHWeM JOJKHOCTH, (paMHIJIMK, UMEHH U OT4ecTBa (IpU HAJIMYWU), BO3BpAIIACT
OpUTHHAJbl JOKYMEHTOB 3asBUTEI0, 3a MCKJIIOYEHUEM CIIy4aeB, MPEILyCMOTPEHHBIX
HOPMAaTHMBHBIMM INPAaBOBbIMU akTamu Poccuiickor ®enepanny, npaBOBBIMA aKTaMU
roposa MocCkBbl 1 MyHUIIUIIATbHBIMA HOPMATUBHBIMU IPABOBBIMH aKTaMHU;

0) ecnu KONMMU HEOOXOAMMBIX JOKYMEHTOB HE MPEACTaBJIEHBI, OCYIIECTBISET
KOMUPOBAaHUE JOKYMEHTOB, JAENIaeT HA HUX OTMETKY 00 MX COOTBETCTBUHU MOJIMHHBIM
HK3EMIUISIPAM, 3aBEpSET CBOCH MOAMUCHIO C YKa3aHUEM JIOJHKHOCTH, (aMUINK, UMEHU
U oTdecTBa (IpU HAJIMYMU), BO3BpAIACT OPUTHHAIBI JOKYMEHTOB 3asBUTENIO, 3a
UCKIIFOYEHUEM CIIy4YaeB, NPEAYCMOTPEHHBIX HOPMATUBHBIMH IIPAaBOBBIMH aKTAMH
Poccuiickon ®enepanuu, IpaBoOBBIMA aKTaMU ropojia MOCKBBI 1 MyHULIHUNAIbHBIMUA
HOPMaTUBHBIMH IPABOBBIMU aKTaMU;

B) BHOCHUT 3allUCh O IIPUEME JOKYMEHTOB B KypHAJl PETUCTPAIMU IOKYMEHTOB;
CPOK pErucTpaluy JOKYMEHTOB HE JOJDKEH MPEBBIIATh |5 MHHYT ¢ MOMEHTa UX
IIPEACTABIICHUS 3asIBUTEIIEM;

') Ha JOKyMEHTaX YKa3bIBaeT ATy MOJYyYEHHUs], CBOU (DAMHIINIO, UMSI U OTYECTBO
(Ipy HaTU4KK) U 3aBEPSIET JIMYHOU MOANHUCHIO;

n) ohopmiIeT B JABYX SK3EMIUISIpax PAacHUCKy B MOJYYEHUU AOKYMEHTOB U
3aBepsIeT JIMYHOU MOAMUCHIO KaXK/IbIN SK3EMIUIAP PACIHUCKU;

€) mepedaeT 3asBUTEII0 Ha MOJANUCHh 00a ASK3EMIUISIPA; MEPBBIA 3K3EMILIAP
PaCIUCKH B IIOJIYYEHUM JTOKYMEHTOB OCTAaBJSET Y 3asABHUTEIS, BTOPOU DK3EMIULIP
pacnucku mpuodIiaer K gokyMeHTaMm. Ilpu noiayyeHun pesyibTaTta MpegoCTaBICHUS
MYHMIMIIAJBHOW YCIYTH, 3asBUTENIb CTAaBUT JIMYHYIO HOANUCH (C paciudpoBKOil
bamMuiIuM, UMEHH, OTYECTBA (MIPU HAJTUYMHU) B COOTBETCTBYIOLIEH CTPOKE BTOPOTO
AK3EMIUIAPA);

) TepeaaeT NPUHATHIA KOMILIEKT JOKYMEHTOB MyHUIIMIIAJIbHOMY CIIyXKallleMy,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB;

2) B ciiydae Moy4eHus: JOKYMEHTOB I10 TIOYTE:

a) BHOCHUT 3aIlUCh O NMPUEME JOKYMEHTOB B *YypHaJ PErUCTPALMHA JOKYMEHTOB;
CPOK pErucTpanuu JOKYMEHTOB HE JOJDKEH MpEeBbIIaTh OJHOIO paboyero IHS C
MOMEHTAa €ro IMOJYYEeHHS OT MYHHUUHWIAIBHOTO CIYXKAaIllero, OTBETCTBEHHOIO 32
JETONPOU3BOICTBO;

0) Ha IOKYMEHTAax yKa3bIBaeT AaTy MOJyYEeHUs, CBOU (DaAMUIINIO, UMSI U OTUYECTBO
(Mpu HAJIMYKMK) U 3aBEPSIET JIMYHOMN MOIHUCHIO;

B) odopmiIsieT B JBYX SK3EMIUIIpax PACIUCKY B MOJIYYEHHH JOKYMEHTOB U
3aBEPSIET JUYHOM MOANUCHIO KAXKABIN IK3EMILISP PACIIUCKY,

r) mepenaer OQOPMIICHHBIM SK3EMIUIAP PACHUCKM  MYyHULUNAIBHOMY
CIIyXalleMy, OTBETCTBEHHOMY 3a JEJOINPOHU3BOACTBO, U OTHPABKHA IO IOYTE B
TE€YEHHE OJTHOTO paboyero AHs MOCie JHS PerucTpalui TOKyMEHTOB;

1) uHGOPMHUPYET 3asBUTENS O CPOKaxX M CIOco0ax MOJyUYEHHUsS TOKYMEHTOB U
(wn) uHboOpMaIK, TOATBEPKAAIOIIMX PE3yJIbTaT MPEAOCTABICHUS MYHUIIUIIATBLHOM
YCIyTH;

€) nepeAaeT NPUHATHI KOMIUIEKT JIOKYMEHTOB MYHHUIIMIAIBHOMY CIIyXKalleMy,
OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

26. 3asBUTENIO OTKA3bIBAETCA B IPUEME TOKYMEHTOB, IPU HAIMYHH CIIETYIOIIAX
OCHOBAaHUU:

1) nmpencraBieHHbIE JOKYMEHTbI HE  COOTBETCTBYIOT  TpeOOBAaHHUAM,
YCTAaHOBJICHHBIM HOPMATUBHBIMU MNPAaBOBBIMU akTamu Poccuiickon @Penepanuy,



IIPaBOBBIMHU aKTaMH Iopojia MOCKBbI, MyHUIIMIAJIBHBIMA HOPMAaTUBHBIMU ITPaBOBBIMHU
aKkTamu, HacTossuM TpeOoBaHUsAM, PETJIAMEHTOM;

2) TMpeACTAaBICHHbIE JOKYMEHTBl YTpPaTWIM CHIy (JAHHOE OCHOBaHUE
MIPUMEHSETCA B CIIy4asix UCTEYEHUSI CPOKA JECHUCTBUS JOKYMEHTA, €CIIU CPOK JIEHCTBHUS
JOKYMEHTA yKa3aH B CAMOM JTJOKYMEHTE JINOO OINpeIesIeH 3aKOHOJATENbCTBOM, a TAKKe
B MHBIX CIIy4asx, IIPEAYyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon Penepanuu,
PaBOBBIMH aKTaMU Topojia MOCKBbBI, MyHUIIMTIAIIBHBIMU MTPABOBBIMHU aKTaMU );

3) 3asBUTENEM MPEACTaBICH HEMOJIHBIM KOMILUIEKT JOKYMEHTOB, yKa3aHHBIX B
periiaMeHTe B KaueCTBE JOKYMEHTOB, MOJAJIEKAIIMX 005S3aTEIbHOMY IPEACTABICHUIO
3asIBUTEJIEM;

4) mpeAcCTaBICHHbIE JIOKYMEHTHI COAEp>KaT HEJOCTOBEpHbIe U (WJIM)
IPOTHUBOPEUYUBBIE CBE/ICHMUS,;

5) nojaya TOKYMEHTOB OT UMEHU 3asIBUTEIISI HE YIIOJTHOMOYEHHBIM Ha TO JIUIOM;

6) oOpaiieHue 3a NPEIOCTAaBICHUEM MYHULMINAIBHOM YCIyrd Juua, He
ABJISIFOLIETOCS MMOJTy4YaTeleM MyHUIUMIIATBHOW YCIYyTd B COOTBETCTBUM C PETJIAMEHTOM
(IaHHOE OCHOBaHHUE HE MPUMEHSETCS B CIIy4ae €ClId B COOTBETCTBUHU C PETVIAMEHTOM K
3asIBUTENIO MPEIBABISAETCA TPEOOBAHUE O HAIMYUU CIIELIMAIBHOTO MPaBa, MOATBEPIUTh
HaJIMuyue KOTOPOTO BO3MOXKHO TOJIBKO B MpoIiecce 00pabOTKU JOKYMEHTOB);

7) oOpanieHue 3adBUTEN 3a MYHHLIMNAIbHOM yciyrod B ammapaT CoBera
JEeMyTaToOB, HE NPEJOCTABIAIOMIMN TPEOYIOIIYIOCS 3asBUTENI0 MYHHUIMIAIBHYIO
yCIyry,

8) UHBIX OCHOBAHMM, YCTAHOBJIEHHBIX PETJIAMEHTOM.

27. IlepeueHb OCHOBAHUH JJIsl OTKA3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX AJIs
IIPEIOCTABIICHUS] MYHULUIIAJIBHON YCIYTH, YCTAHOBIJICHHBIN PETIAMEHTOM, SBIISIETCS
VCYEPIIBIBAIOIIHM.

28. Ilpm Hanuuuu OCHOBaHWUW JUIsi OTKa3a B MpHEME JOKYMEHTOB,
MYHULMNATIBHBIA CITyXalluil, OTBETCTBEHHBIN 3a MpUEM (ITOIyYEHHUE) U PErUCTPALIUIO
JOKYMEHTOB:

1) B cityyae TMYHOTO OOpalleHust 3assBUTEIS:

a) YBeJIOMJISIET B YCTHOM (hopMe 3asiBUTENS O HAIIMYMK OCHOBAHUM ISl OTKa3a B
npueMe JOKYMEHTOB, OOBICHSET €My COJIEp)KaHHE BBISIBICHHBIX HEJOCTATKOB,
MpeaiaraeT NPUHATh MEPHI M0 UX YCTPAHEHUIO, BO3BPAILAET 3aIBUTENIO TOKYMEHTHI;

0) B cinydae TpeOOBaHMs 3asBUTEICM IIPEAOCTABICHUS €My IHCbMEHHOTO
peiieHus: 00 oTKa3e B IpueMe JOKYMEHTOB (Jjajiee — MOTUBUPOBAHHBIM OTKa3):

- BHOCHT 3aIMCh O IPUEME JOKYMEHTOB B KypPHaJI PETHCTPALIMU JOKYMEHTOB;

- odopmiiieT W TONIMUCHIBAET B JBYX OJK3EMIUIIpaX MOTHBHUPOBAHHBIA OTKa3 C
yYKa3aHUEM IIPUYMH 0TKA3a B IPUEME JOKYMEHTOB (Jajiee — MpUYMHA OTKa3a B IPUEME);
- BbIJAACT (HAIpaBJISIET) 3asIBUTENIO MEPBBIMA 3K3EMIUIIP MOTMBHPOBAHHOIO OTKa3a B
CPOK, YCTAHOBJIEHHBIA PErIaMEHTOM. BTOpO# 3K3eMILISIp MOTUBUPOBAHHOTO OTKa3a C
MOAMKCHIO 3aABUTENA O MOJYYEHUHU (C OTMETKOM O croco0e HampaBJICHHs PELICHUS
3asIBUTENI0) OCTAaeTCA Ha XpaHeHuH B annapare CoBeTa JemyTaToB;

- BHOCHUT 3amuch OO0 OTKa3e B MpUEME JOKYMEHTOB B JKypHaj perucrpanuu
JOKYMEHTOB;

2) B ciiy4dae MoJty4eHusi JOKYMEHTOB I10 TOYTe:

a) BHOCHUT 3aIlUCh O NMPUEME JOKYMEHTOB B *YypHaJl PErUCTPALMHU JOKYMEHTOB;
CPOK perucTpalnyu JIOKyMEHTOB HE JOJKEH MPEeBBINIATh OAHOrO pabodyero JHSA ¢



MOMEHTa €ro TMOJY4YeHUS OT MYHHUIMIAIHHOTO CIIyXalllero, OTBETCTBEHHOTO 3a
JeJI0TIPOU3BOCTBO;

0) odopmisieT U MOANUCHIBAET MOTUBUPOBAHHBIN OTKa3 C yKa3aHUEM MPUYUH
OTKa3a;

B) mepedaeT O(QOPMIICHHBII MOTHUBUPOBAHHBIM OTKa3 U MPEACTAaBICHHBIC
3asiBUTEJIEM OPUTHHAIBI JOKYMEHTOB MyHHIIUITAIbHOMY CITy>KaIlleMy, OTBETCTBEHHOMY
3a JIeTIONPOU3BO/ICTBO, AJIsl OTHPABKU IO TIOYTE B TEYCHHE OJJHOTO pabOYero AHS MOCie
IHS PETUCTPAIMH JJOKYMEHTOB;

I) BHOCHT 3alliCh O BbIJaue (HANpaBICHWH) MOTHBHPOBAHHOTO OTKa3a B
COOTBETCTBYIOIIUH KypHaJl pErHCTPaLiU IOKYMEHTOB.

29. B pernaMeHTe yCTaHAaBIUBACTCS IIPABO 3asIBUTENS OTO3BATh JOKYMEHTHI.

30. lnst oxxuganus odeped, BO3MOXKHOCTH O(hOPMIICHUS TOKYMEHTOB OTBEICHBI
MecTa, OCHAIlEHHBIE CTYJIbSIMHU, CTOJAMHU (CTOMKaMH) C HaJlU4uMeM NHcyell Oymarw,
pyueK, OJaHKOB 3alpOCOB (3asBJICHUN).

TpeOoBaHusA K yueTy JOKYMEHTOB

31. VYyer [AOKyMEHTOB OCYHIECTBISCTCS MYHHIMIIATBHBIM  CIYXKAIIUM,
OTBETCTBEHHBIM 32 NpHEM (IIOJYyYEHUE) U PETHCTPALUIO JTOKYMEHTOB, IMOCPEACTBOM
BEJICHUS KypHaJa PErUCTPALMH JOKYMEHTOB Ha OyMa>KHOM U 3JIEKTPOHHOM HOCHUTEJIE.

32. XXypnan perucrpanuu ITOKyMEHTOB COJEPKUT CIEAYIOIIHE 00s3aTelIbHbIE
PEKBU3UTHI IIpU pabOTE C JOKYMEHTaMHU:

1) nopsaKOBBIN HOMED;

2) perucTpaluoOHHBIN HOMED;

3) naTta v BpeMsi perucTpaluu JOKyMEHTOB;

4) crioco6 oOpaileHus 3asBUTENs (JIMYHBIN PUEM, TTOUTa);

5) cBenenus o 3asBUTENE — (aMUIIHS, UMSI, OTYECTBO (MIPU HATMYUN) 3asIBUTEIIS;

6) KOHTaKTHBIE TaHHbIE 3asBUTENS (TenedoH, aapec FAEKTPOHHON MOYTHI U UHbIE
JaHHBIE);

7) HAMMEHOBAHUE MPEAOCTABIAEMON MyHUIIUTIIATBHOU YCITYTH;

8) mepeueHb NPEICTABICHHBIX 3asBUTEIEM JIOKYMEHTOB (C yKa3aHUEM
PEKBU3UTOB COOTBETCTBYIOMIMX JOKYMEHTOB);

9) MOMKHOCTh, (paMUIMS, UMs, OTYECTBO (NP HAIMYMU) MYHHULUNAIBHOTO
CJIy>Kalllero, OTBETCTBEHHOTO 3a MpHUeM (MOJIyYeHHUE) U PErUCTPALMIO IOKYMEHTOB;

10) nomxHOCTH, GaMuiusi, UMs, OTYECTBO (MIPU HAJIMYUHU) MYHHUIIUMAIHEHOTO
CITy’aIlero, OTBETCTBEHHOTO 32 00pabOTKY TOKyMEHTOB,

11) nmara  QakTUyeckoro  MPEJOCTABICHMUSI  3asABUTENIO  pe3yJibTara
MIPEIOCTABIICHUSI MYHUITUTIATLHON YCITYTH;

12) Tekyiiuii cTaTyc pacCMOTPEHUSI IOKYMEHTOB:

«3apErucTPUPOBAHON;
«OTKa3 B PErUCTpallih» — O3HAYaeT, YTO 3asBUTENII0 OTKa3aHO B IMpUEME
JIOKYMEHTOB;
«HA HWCIOJHEHUM» — O3HA4aeT, 4YTO HUAET PACCMOTPEHHE IJOKYMEHTOB I10
CYILIECTBY;

«MPUOCTAHOBJIEHO» — MPHU YKa3aHUU ATOTO CTaryca 00s3aTebHO 3arOIHAETCS
PEKBU3UT «CPOK, HA KOTOPBIM IPUOCTAHOBJIEHO MPEAOCTABICHUE MYHULHNAIBHOU
YCIIyTH»;

«OTO3BaHO» — YKa3bIBACTCS, €CIIM JOKYMEHTHI OTO3BAHBI 3aBUTEIIEM;



«pEIICHO TOJIOKUTENIBHOY» — O3HAa4yaeT, 4YTO 3asBUTENI0 MpEeAOoCTaBJICHA
MYHUITUTIATIBHAS yCIIyTa,

«OTKa3aHO» — O3HA4YaeT, YTO 3asABUTENI0 OTKA3aHO B MPEAOCTaBICHUU
MYHHIIMITATEHON YCITyTH;

13) nara u3meHeHus cTaTyca pacCMOTPEHHSI TOKYMEHTOB;

14) cpok, Ha KOTOpBI NPHOCTAHOBIEHO MPEIOCTABICHUE MYHHUIIUNAIbHON
yCIIyTH;

15) dbamunusi, uMs, OTYECTBO (MPHU HATWYUK) MYHHUIIUMIIAJBHOTO CIY>KaIlero,
BBIJIaBIIIETO (HAMpPABUBIIETO) 3asBUTEIIO JOKYMEHTHI W (Wiu) HWHOOPMAIIHIO,
MOJTBEPKAAIOUIUE PEIOCTaBICHIUE MYHUIIMITAIbHON YCITYTH.

33. XKypHan peructpanuu JOKyMEHTOB Ha OyMa)XHOM HOCHUTENE — HTO KHHUTa
ydera, 3alojIHEHHAas BpPYYHYIO, B TBEpJAOM IeperuvieTe, MpOIIHypOBaHHas,
IPOHYMEpOBaHHas!, 3aBEpPEeHHAs MOANKUCHIO pyKoBoAUTENs annapara CoBeTa 1emyTaToB
U CKpeIieHHas neuatsio annapara CoBeTa JIemyTaToB.

OmmOKY B 3aMUCAX UCTIPABISIOTCS MTyTEM 3aU€pPKUBaHUS HEMPABUILHOM 3aIiCH
C yKa3aHHeM NpPaBUIBLHOW PENaKIUUA M 3aBEPEHUEM IMOAMHUCHIO JOIKHOCTHOTO JIHIIA
(MyHUIIMTIAIBHOTO cIy>Karero) anmaparta CoBeTa IemyTaToB, BHECIIETO HCTIPABICHHUS,
C YyKa3aHuWEeM €ro JOJDKHOCTH, (amMuiauu, HUMEHH, OT4YecTBa (MPU HATUYHHM).
Hcnonp3oBaHne KOPPEKTHPYIOMIUX CPEACTB JUOO 3aMeHa CTpaHWI B IKypHaie
pPETrUCTpaly JOKYMEHTOB HE JJOIYCKaIOTCA.

34. Ilpm mnodgyyeHUM JOKYMEHTa, MOATBEP)KIAIOIIETO IPEI0CTaBICHUE
MYHUIIUNIATBHOM yCIyTM, Ha PYKHd 3asABUTENb CTABUT JIMYHYIO TOANHUCH (C
pacpoBKoil (haMHUIIMU, UMEHH, OTYeCTBa (MPU HAIUYMH) B COOTBETCTBYIOIIECH
CTpOKE 3ampoca ¥ B rpade XypHajla perucrpaluu JOKYMEHTOB Ha OyMa)XHOM
HOCHTEJIE.

TpedoBanus k 00padoTKe TOKYMEHTOB

35. OcHoBaHMEM [JIs HAYasa MpOUEAYPHI SBISETCS MOJTyYEHUE MYHHUIUTIAIbHBIM
CITyalluM, OTBETCTBEHHBIM 32 00pabOTKY IOKYMEHTOB, MOJHOTO MaKeTa JOKYMEHTOB,
IIPEICTABIICHHBIX 3aSIBUTEIIEM.

36. MyHHIIMTTAJIBHBIN CITyXallHil, OTBETCTBEHHbIN 32 00pabOTKY TOKYMEHTOB:

1) ocymiecTBisieT MPOBEPKY AOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIEM, Ha
COOTBETCTBUE TPEOOBAHUSAM, NPEIbABISIEMBbIM K COACPKAHUIO U O(QOPMIICHUIO TaKUX
JOKYMEHTOB HOPMATHBHBIMM IIPaBOBbBIMU akTaMu Poccuiickoii @Penepauuu,
IIPaBOBBIMHU aKTaMH IOpoJia MOCKBBI, MyHHIIMIIAJIBHBIMA HOPMATUBHBIMU ITPAaBOBBIMU
aKTamu;

2) Ha OCHOBAaHMM aHaJIM3a CBEJCHUH, COJEpXKAIIUXCA B JOKYMEHTaX,
YCTaHABIMBAET HAJIMYME IpaBa 3asBUTENS HA MPEIOCTaBICHUE MYHHIMIIAIBHON
YCIIYTH;

3) npu BBIABICHUM OCHOBaHUN [Jisi TPUOCTAHOBJIEHUS MPEIOCTABICHUS
MYHUIMNAIBHOM  yCIYTM TOTOBUT MPOEKT PEIIeHHs O NPHUOCTaHOBICHUU
MPENOCTABICHNS MYHULUIIAIIBHOW YCIYyTH, BU3UPYET €r0 M NEpeacT JOKYMEHTHI C
MIPOEKTOM COOTBETCTBYIOILIETO PEMIEHUS PYKOBOAUTENIO annaparta CoBeTa IemyTaToB.
[IpoekT pemeHHss O NPUOCTAHOBIECHUM NPENOCTABICHUS MYHHIMNAIBHON YCIyTH
JOJIKEH COJEPKaTb MOTUBUPOBAHHBIE MPUYHMHBI MPUOCTAHOBJICHUS MPEIOCTABICHHUS
MYHULMIIATBHON YCIIYTHM, COOTBETCTBYIOIME OCHOBAHMAM JJIi IPUOCTAHOBJIEHUS €€
IIPEAOCTABIIEHUS, TPELYCMOTPEHHBIM PETJIAMEHTOM, a TAK)KE CPOK IPHOCTAHOBJIEHUS;



4) npu BBISIBJIEHUM OCHOBAHUM JIJIS1 OTKA3a B OJyYEHUH MyHULUNIAIBHON YCIyTH
TOTOBUT NPOEKT PEIICHHS 00 OTKa3e B MPEJOCTABICHHMH MYHULMUIIAIBHOW YCIIyIH,
BU3UPYET €ro M MEpeNacT JOKYMEHTBhI C IMPOEKTOM COOTBETCTBYIOLIETO PELICHUS
pykoBoautento anmapara Coseta aemytatoB. [IpoekT pemenuss o0 OTKase B
MIPEJIOCTABICHUN MYHULMIAIBHON YCIYTHM JOJDKEH COJEpKaTb MOTHUBHPOBAHHBIE
MPUYHMHBI OTKa3a B MPEJOCTABICHUM MYHULUIIAIBHON YCIYIHM, COOTBETCTBYIOILUE
OCHOBAHUSM JJIs1 OTKa3a B €€ NPEAO0CTaBICHUHN, IPEyCMOTPEHHBIM PErJIaMEHTOM;

5) npu OTCYTCTBUHM OCHOBAaHUM JUIsl OTKa3a B MPEJOCTABICHUN MyHUIIUIIAIbHON
YCIyTU TOTOBUT IPOEKT PEUIEHHs] O MNPEAOCTAaBICHUM MYHULUIAIBHOM YCIYTH H
HEepeJacT JOKYMEHThl C IPOEKTOM COOTBETCTBYIOIIETO PELIEHUS PYyKOBOIUTEINIO
anmnapara CoBera JaenyTaToB. IIpoekT pelieHus o mpeloCTaBIeHUH MYHHUIMITAIBHON
YCIyTU COJEPKUT CBEIEHUS, XapaKTEpU3YIOLIUE pE3yJIbTaT MpPeAOCTaBICHUS
MYHULIUIIATBHON YCITYTH;

37. PermaMe€HTOM MOTYT OBITh YCTAHOBJIEHbI OCHOBAHUS JJI1 IPUOCTAHOBJICHUS
MPEAOCTABICHUS MYHULMINAIBHON YCIyTH, a TaKXe CpPOKH HPUOCTAHOBJICHUS
MPEI0CTABICHUS MyHULIMIIAIbHON YCIYTH.

CpoK NpHOCTaHOBJIEHHS MPEJOCTABICHHUS] MyHULIUIIATIBHON YCIIYTH UCUUCISETCS

C JaTbl MPUHATUSA PEUIEHUS O MPHUOCTAHOBJICHUM MPEIOCTABICHUS MYHULUIAIBHON
YCIYTH.
[IpenocTaBieHne MyHUIUNIATBHON YCIYTH BO3OOHOBIISIETCS HE ITO3AHEE paboydero JaHs,
CIIEIYIOIIEro 3a JHEM YCTpaHEHUs IPUYMH, CTaBIIMX OCHOBAHHMEM  JUIA
IIPUOCTAHOBJICHUS  NPEIOCTaBICHUS  MYHULHWIIAJBHOM  yCIyrd.  3asBUTEIb
uHboOpMHUpYeTCS O BO300OHOBJIEHMHM NPEJOCTABICHUS MYHULUIAIBHOM YCIyTH
CHoc000M, YKa3aHHBIM B 3a1ipoce (3asBJICHUH).

38. IlepeueHp OCHOBaHMW JUII  IIPUOCTAHOBIEHUS  NPEIOCTaBICHUS
MYHULUIIATBHON YCIIYTH, YCTAHOBJIEHHBIA PETJIAMEHTOM, SIBJISETCS UCUYEPIIBIBAIOIIHM.

39. PemeHne 0 NMPHUOCTAHOBIICHWM IPEIOCTABICHHUS MYHMIIMIAIBHON YCIyTH
HaIpaBJIsIeTCsl 3asBUTEIIO HE MO3/HEE CIEAYIOUIEro paboyero JHs ¢ JaThl IPUHITHUS
pelIeHrs] O MPUOCTAHOBIEHUU TMPEAOCTABICHUS MYHUUUIAIBHON Yycayru maubo
BBIJIAETCS 3asBUTEIIO B J€Hb OOpalllEHUs B CIy4yae MPeJOCTaBICHUS] MYHULIUITATIbHON
YCIIYTH B ICHb OOpaIlleHHUs.

40. Pemienre o MPUOCTAHOBICHUU MPEAOCTABICHUSI MyHUIIUTAIBHON YCIyTH U
CPOK NPHOCTAaHOBJICHHSI PETUCTPUPYIOTCS B KYPHAJIE PETUCTPALIMHU JTOKYMEHTOB.

41. OcHoBaHUSIMH Uil OTKa3a B IPEIOCTABICHWH MYHUIUNAIBHON yCIyTu
SABJISIFOTCSL:

1) mpexncraBieHHEe JOKYMEHTOB HE COOTBETCTBYIOIIMX TpeOOBaHUSM,
YCTaHOBJICHHBIM TIpaBOBbIMU akTamu Poccuiickon ®enepanuu, ropoga MOCKBBI U
MYHHIIMIIAJbHBIMA TPABOBBIMH aKTaMH, HACTOAIIUM TpeOoBaHUSM, DPErIaMeHTOM,
€CIM yKa3aHHbIE OOCTOSITENIbCTBA OBUIM YCTAHOBJEHBI B MpoIlecce 0O0pabOTKH
JOKYMEHTOB;

2) yTpaTa CUJIbl IPEJICTABJIEHHBIX JOKYMEHTOB, €CJIM YKa3aHHbIE 00CTOSATEIbCTBA
OBLIIM YCTAHOBJIEHBI B MpoIecce 00paboTKHU JTOKYMEHTOB;

3) ucTedyeHHe CpOKa NPHUOCTAHOBJICHUS MPEIOCTABICHUS MYHUILIMITATIBHON
YCIYTH, €CIM B TEYEHUE HAaHHOTO CpoKa HE OBbUIM YCTPAaHEHbl OOCTOATENHCTBA,
MOCITYXUBIIUE TPUUMHAMHU JIJISI TPUOCTAHOBIIEHUS NMPEAOCTABICHUS MYHULIUTIATbHON
YCIIYTH;



4) HanuuuMe B TPEACTABICHHBIX JOKYMEHTaX MPOTUBOPEUYUBBIX JIHOO
HEJOCTOBEPHBIX CBEJCHHM, €CIM yKa3aHHbIE OOCTOSITENLCTBA ObUIM YCTAaHOBJICHBI B
npoiiecce 00padOTKH JOKYMEHTOB;

5) oOpaieHue 3a NOPEIOCTaBICHUEM MYHUIMNAIBHOM YCIyrd Juua, He
ABJISIFOLIETOCS MOJTy4YaTeIeM MyHUIUMIIATBHOW YCIYyTU B COOTBETCTBUH C PETJIAMEHTOM
(IaHHOE OCHOBaHHWE MPUMEHSETCS B TOM CIIy4ae, €CJIM B COOTBETCTBUU C PETIIaMEHTOM
K 3asABUTENIO MNpEAbsSBIACTCs TpeOOBAaHUE O HaJUMYUU CHEUUAIBHOIO IIpaBa,
HNOATBEPAUTh HAJIMYUE KOTOPOTO BO3MOXHO TOJIBKO B Ipolecce 00paboTKu
JTOKYMEHTOB).

42. PermaMeHTOM MOTYT OBbITh YCTaHOBJICHBI JOTIOJHUTEIbHBIE OCHOBAHUS IJIs
OTKaza B  MPEAOCTaBICHUM  MYHUIMNAIBHOM  YCIYrHM, IpPEAyCMOTpPEHHBIE
HOpMaTUBHBIMU NpaBOBbIMM akTaMu Poccuiickoil ®enepanuu, NpaBOBBIMU aKTaMU
ropoja MoCKBbl U MyHUIIMIIAIBHBIMU HOPMAaTUBHBIMU IIPABOBBIMH AKTaMH.

43. TlepeyeHb OCHOBAaHMU MJii OTKa3a B MPEAOCTaBICHUM MYHHIIMIAIBLHOU
YCIIYTH, YCTAHOBJIEHHBIN PErJIAMEHTOM, SIBJISIETCS MCUEPIIBIBAIOIINM.

44. Pemienue 00 0TKa3e B MPEJOCTABICHUN MYHHUIIUTIAIBHON YCIYTH C YKa3aHUEM
MPUYMH OTKAa3a HANpPABIISIETCS 3asBUTEIIO HE MO3JHEE CIEAYIOIIEro paboyero JHA C
JaThl IPUHATHA pElIeHUs] 00 0TKa3€ B IPEIOCTABICHUN MYHUIIMIAIBHON YCIyTH JIUOO
BBIJIAETCS 3asBUTEIIO B J€Hb OOpAIllEHUs B CIy4yae MPeJOCTaBICHUS MYHULIUITATIEHON
yCIIyTH B JIEHb OOpaIeHMSL.

45. Pemenue 00 oOTKaze B MPENOCTABICHWHM MYHUIUNAIBHON yCIyTH
PETHCTPUPYETCS B )KypHAJIE PETUCTPALIUU JOKYMEHTOB.

TpeGoBaHus K NPUHATHIO PeLICHUS PH
MpexoCTaBJIeHUH MYHHIMIIAJIbHON YCIYIH

46. OcHOBaHMEM JJIsl IPUHATHS PELLICHUS [TPU IPEIOCTABICHUU MYHHULIMITATIbHON
YCIAYTH SBJISETCS MOJNydeHue pykoBoaurteneM anmapara CoBeta JemyTaToB
JOKYMEHTOB M NPOEKTa PELICHUS.

47. PyxkoBoauTens anmnapata CoBera 1enyTaToB:

1) noanuchIBaeT NPOEKT PEIICHUs TPU COOTBETCTBUU MPEICTABIEHHOTO MPOEKTa
TpeOOBaHUsIM HOPMATHMBHBIX MPaBOBbIX akTOB Poccuiickoit denepanuu, MpaBOBBIX
aKTOB ropoJia MOCKBbI, MyHULIMIAJIbHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, B TOM YUCJIE
periamMeHTa;

2) BO3BpaIlaeT JOKYMEHTHI U POEKT pelIeHHs Ha Jopab0TKy MyHULIUTIAIBHOMY
Clly’KallleMy, OTBETCTBEHHOMY 3a 00pa0OTKy JOKYMEHTOB, C yKa3aHUEM HpPUYUHBI
BO3BpaTa MpPU HECOOTBETCTBUU NPEJCTABICHHOTO NPOEKTa pPELIECHUs TpeOOBaHUIM
HOPMATUBHBIX IPaBOBBIX akTOB Poccuiickonn denepannu, MpaBOBBIX aKTOB ropojaa
MOCKBBI, MyHUIIUTIAIBHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, PETIAMEHTA.

48.  Pemenue, moamucaHHoe  pykoBoguTenem  ammapata — CoBera
NEIyTaTOB, SABISIETCS KOHEYHBIM PE3YJbTaTOM NPENOCTABICHUS MYHULMUITAIBHON
YCIYTH.

TpeboBaHus K Bbljaue 3asiBUTENI0 TOKYMEHTA, MOATBEPKIAI0IET0
npeaocTaBjieHne MyHUIIUTIAJIbHOM YCJIYTd, HJIH PelleHNsl O IPUOCTAHOBJIEHHH
NnpeaocTABJIeHUSI MyYHUIMNIAJIbHOMN yCaYyrH

49. MyHUIIMTIaTBHBIN CITyKaIliii, OTBETCTBEHHBIN 3a BbIIAauYy (HApPaBIICHUE)
3asIBUTEIIIO Pe3yJIbTaTa MPEAOCTaBICHUS MYHHUIIMNIAILHON YCIIyTH:



1) unpopMHUpyeT 3asgBUTENS O pe3yibTare MPEAOCTaBICHHUS MYHHIIMIAIbHOU
YCIYTH WK O TNPUOCTAHOBIECHUHM MPEAOCTABICHUS MYHHUIMNAIBHON YCIyrH IIO
TeneQOHy WU 3JIEKTPOHHOM 1MOYTe, yKa3aHHBIM 3asiBUTENIEM B 3alipoce (3asBICHUH);

2) of0ecnednBaeT Tmepeady 3asABUTENIO JOKYMEHTa, MOATBEPKAAIOIIETO
MIPEJIOCTABIEHUE MYHULMIIAIIBHOM YCIyrM, WIM PEIICHUs O NPHOCTAHOBJICHUU
MPEAOCTABIEHUS MYHULIMIIAJIBHON YCIYTH B COOTBETCTBUU C PETJIAMEHTOM,;

3) mpoBepsieT TOJHOMOYUS M (WJIM) JMYHOCTh 3asSBUTENS, MOIYyYalOLIEro
JOKYMEHT, TOATBEPKIAIONMIMNA MPEIOCTABICHUE MYHUIMIAIBHON yCIyTH, WM
pEIIeHUs O TPUOCTAHOBIICHUU MTPEAOCTABIICHUS MYHUIIMIIATLHON YCITyTH JTUYHO.

50. JIoKyMeHT, MOATBEPKAAONINI MpeloCTaBIeHUE MYHUIIUIIATBHON YCIyTH,
WIK PEIIEHWE O MPUOCTAHOBICHUU TMPEJOCTABICHUS MYHHUIIMNAIbHOW YCIYTH, B
COOTBETCTBHUHU C PErIIAMEHTOM MOXKET OBITh:

1) BeiaH 3asBUTENIO (MPEICTABUTEIIO 3aABUTEINSI) JIMYHO; BpEMs OKUJAHUS B
ouepeau ONpeaAeaeTcs s KaKI0 MyHULIUIIAIbHON YCIIYyTH B PETJIAMEHTE;

2) HarpaBJieH 3aABUTEIIO IOYTOBBIM OTIPABICHUEM.

51. 3asBuTenp BIpaBe yKa3aTh cnocod W (QopMy MOIMy4YEHUS JIOKYMEHTa,
MOATBEPKIAIOLIETO MPEIOCTaBICHUE MYHUUUIAIBHON YCIyIH, WIH PELIIEHUs O
MPUOCTAHOBJIEHUH MTPEIOCTABICHUS MyHULIMIIAIBHON YCIYTH.

52. B cnyuae ecnu B 3ampoce (3asiBI€HHWN) OTCYTCTBYeT MH(popMaius o hopme
MOJTyYEHUs TOKYMEHTA, TOATBEPKIA0LLEr0 MIPEI0CTaBICHNE MyHUIIUIAIbHOM YCIyTH,
(pelieHus O MPUOCTAHOBJIICHUM TPEIOCTaBICHUS MYHULUIMAIBLHON yCIyru) U (WIIH)
crocobe ero MoJaydyeHHsi, THPOPMUPOBAHUE 3aABUTENS OCYLIECTBIIIETCS HUCXOIS U3
¢dopMbI U cioco0a, KOTOpble ObUIM KCIIOJIb30BAaHbI 3asBUTEIEM JJISl MIPEIOCTABICHUS
JOKyMEHTOB.

53. B cunywae TpeboBaHMsS 3asgBUTENS OIJHOBPEMEHHO C JOKYMEHTOM,
MOATBEPKIAIONIMM MPEAOCTABICHUE MYHUIIUITAIILHON YCIIYTH, 3aSBUTEIIO BBIIAIOTCS
(HampaBIISIFOTCS1) OPUTHHANIBI MPEACTABICHHBIX MM JOKYMEHTOB, 3a HCKIIOUEHHEM
CIy4aeB, NPEAYCMOTPEHHBIX HOPMATHMBHBIMU MPABOBBIMU aKkTamMu Poccuiickoi
denepanyu, MPaBOBBIMH  aKTaMHd ropoja MOCKBBI H  MYHHUIIMIATHHBIMA
HOPMATHBHBIMH ITPABOBBIMU aKTaMH.

54. B cnydae eciiu B BbIIaHHOM JIOKYMEHTE, MOATBEPKIAt0IIEM ITPETOCTABICHUE
MYHUIMINAIBHOM YCIyru, AOoMylleHa omedatka W (wid) ommOka, anmapat CoBeta
JIEMyTaTOB 00s513aH WUCIPABUTH JIOMYIIIEHHBIE OMEYaTKH U (UJM) OUTMOKU B BBIJAHHOM
JTOKYMEHTE.

55. B ciryuae eciu MyHUIIMIIANIbHAS yCIIyTa MIPEAOCTABISACTCA B ICHH OOpallieHus
W JOMyIIEHHBbIE ONeyaTKu W (Win) OmMOKM OOHApy>KEHbl Cpa3zy IOCJE BBIIAYU
JOKyMEHTa, JOMYIICHHBIC OMeYaTKd U (WJIM) OMIMOKHU JOJIKHBI OBITh MCIIPABIICHBI, a
WCIIPaBJICHHBIN TOKYMEHT BBIJIaH 3asBUTEIIO B OTOT XK€ JCHb.

56. B uHbIX cirydasix CpOK UCTIPABJICHHUS JOMYIIICHHBIX ONEYaTOK U (MJIM) OMINOOK
M BblJauM (HAMpaBliCHUs) 3asBUTEIIO0 MCIPABICHHOTO JOKyMEHTa HE JOJIKEH
MPEBBIIIATh TPEX paboUYMX JHEH ¢ MOMEHTa OOpalleHMs 3asBUTENS 32 UCIIPABICHUEM
orevaToK U (WJIM) OIIHOOK.



Boigaua ny6aukara 10KyMeHTAa, MOATBEPKAAIOIIET0
npeaocTaBjieHue MYHUIMIAJILHON yCIyru

57. B cnydasx, mperyCMOTPEHHBIX PErJIAMEHTOM, 3asiBUTENIh MOYKET OOpaTUThCS
B ammapar CoBera JemyTaTtoB3a TOJyYeHHEM  IyOiMKaTa  JIOKYMEHTa,
MOATBEPIKIAIOIIETO MPEA0CTABICHNE MyHUITUTIATBLHOM YCIyTH (J1amee — my0ymKar).

58. JlokyMeHTbI, HEOOXOUMBIE JIJIsl BBIAaUn TyOuKarta:

1) 3asiBJICHUE Ha MOJIydYeHUE qyOInKaTa;

2) UCHOPYCHHBI OpPUTHHAN JOKYMEHTA, ITOJATBEPIKIAIOIICTO MPEIOCTaBICHNC
MYHHITUIATBHON YCIIYTH (B CITydae IMopun).

59. JlyOaumkar IOJDKEH BOCIPOM3BOAWTH BCE PEKBU3WTHI OpHUTHHAA paHEe
BBIAHHOTO JOKYMEHTA, IIOJTBEPIKAAIONICTO TPEAOCTABICHUE MYHHUIUIIAIbHOM
yCiyrd. B BepXHeM MpaBoM yTiTy MPOCTABIISICTCS OTMETKA «TyOJIUKaTy.

60. O0muii cpok BbIaun AyOJrKaTa HE MOXKET IpeBbImaTh 10 pabouunx JTHEH.

61. Ilpu odopmiennn pyOIMKaTa HWCHOPYCHHBI OpUTHMHANI JIOKYMEHTA,
MOATBEPIKIAIOIIETO MPEA0CTABICHNE MyHHUITUTIATFHOW YCITYTH, H3bIMACTCS.



[Ipunoxxenue 4

K TTOCTaHOBJICHHIO anmapara CoBera JemyTaToB
MYHHIHITATEHOTO OKpyTa [Ipocmekt
Bepnaackoro ot 31 uross 2023 r. Ne [1-27/3

IHonoxenne
00 0CO0EHHOCTAX MOJAYM U PACCMOTPEHUS KAJI00 HA pelieHus U (MJIH) AeidCTBUA
(0e3neiicrBue) annapara CoBera 1enyTaToB MyHUIUNAJIBHOr0 okpyra Ilpocnekr
BepHaackoro, ero 10/KHOCTHBIX JIMI M MYHUIHMIAJIBHBIX CJIYKALIUX

1. Hacrosimee  IlonokeHne  ycTaHABIMBAaeT OCOOCHHOCTHM  MOJAaYd U
pPacCMOTpEHHUs Kajlo0 Ha HapyIlIEHWE TMOPSAIKAa MPEIOCTaBICHUS MYHHUIIMNAIbHBIX
yCIYT, BBIPA3UBIIIECECS B HEMPABOMEPHBIX PEIICHUAX U (MJIH) JeHCTBUAX (O€31eCTBUN)
anmnapata CoBeTa JienyTaToB MyHUIIMnaasHoro okpyra [Ipocnekt BepHaackoro (nanee
— anmapat CoBeTa JeIyTaToB), €ro JOHKHOCTHBIX JIMIl U MyHHIUIAIBHBIX CITY)KaIMX
MpU TPEIOCTaBICHUN MYHHUIIMIAIBHBIX YCIyT (fanee — anoObl, perieHus u (Win)
nevictBus (0e3nericTBue)).

2. leiictBue HacTostiero [lomoxkeHns pacpocTpaHseTcs Ha Kajao0bl, TT0TaHHbBIS
¢ cobmoaeHueM TpedboBanuii denepanpHoro 3akoHa ot 27 uronst 2010 roga Ne 210-D3
«O06 opraHu3aIy MPEIOCTABICHHS TOCYIaPCTBEHHBIX U MYHHUITAIIATLHBIX YCITYTY.

Kanobwl Ha pemenuss u (unu) gedctBus (Oe3neiictBue) ammapata CoBera
JIEMyTaTOB, €T0 JOJDKHOCTHBIX JIMII ¥ MYHHIIMITAIGHBIX CIYKaIlluX, HE CBSI3aHHBIC C
HapyIIeHHEeM TIOps/IKa TPEJOCTABICHUS MYHUIMITAIBHBIX YCIYT, TMOAAIOTCI |
paccMaTpUBAIOTCSI B COOTBETCTBUU C TpeOoBaHMsIMHU DeaepaibHOTO 3aKOHA OT 2 Mas
2006 roma Ne 59-03 «O mopsiake paccMOTpeHusl oOpaleHuit rpaxnaan Poccuiickoi
denepanumy.

3. 3asgBUTEIbL MOXET OOpPaTUTHCS C JKAIOOOW, B TOM 4YHCIE B CIEIYIOIIHNX
CITyvasix:

a) HapyIICHUE CPOKA PETUCTPAIIMH 3aIMIpoca O MPEIOCTABICHUN MYHUIIUITAIEHON
YCIIYTH (llajee — 3ampoc), a Takxke Mopsiaka oQopMIIeHUS M BBIIAYM PACTIHCKU B
MOJIyYEHUH 3aIpoca;

0) TpeOOBaHME y  3asBUTENS  JOKYMEHTOB WM  HMHpOpMaluu  JUO0
OCYIIECTBICHUS JCHCTBUN, TPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPETYCMOTPEHO aIMUHUCTPATUBHBIM PETIIAMEHTOM IMPE0CTABICHHS MYHHUIIUITATEHON
yCIyTHu (J1ajee — perjaMeHT);

B) OTKa3 B TpUEME JOKYMEHTOB, TPEICTaBIECHWE KOTOPBIX MPETYyCMOTPEHO
PETJIaMEHTOM;

r) 3aTpe0OBaHUE C 3asABUTENS TPU MPEIOCTABICHUU MYHUIIMITAIILHOW YCIyTH
J1aThl, HE TIPETYCMOTPEHHON PETIaMEHTOM;

1) HApyIICHUE CPOKa MPEAOCTABICHUS MyHUITUTIATLHON YCIYTH;

€) OTKa3 B MPEJOCTABICHUH MYHHUIIUNAIBHOW YCIYTH, €CIH OCHOBAaHMS HE
MIPETYCMOTPEHBI PETIAMEHTOM;

’K) OTKa3 B HCIPABICHUU JOMYIICHHBIX OTEYAaTOK W OMIMOOK B BBIJIAHHBIX B
pe3yibTaTe MPEIOCTABICHUS MYHHUITUTIAIBHOW YCIYTH JOKYMEHTax MO0 HapyIIeHUE
YCTaHOBJICHHOTO CPOKa TaKUX MCIPABJICHHIA;,

3) HapyIIeHWe CpoKa WJIM TIOpsAKa BBIJIAYM JOKYMEHTOB II0 pe3yJibTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIYTH;



M) IPUOCTAHOBJICHWE  MPEAOCTABICHHUS  MYHHIMIAIBHOW  YCIYTH, €CIH
OCHOBaHUS PUOCTAHOBJICHHS HE MPEyCMOTPEHBI PETJIAMEHTOM;

K) TpeOOBaHME y 3asBUTENS MPH MPEAOCTABICHUM MYHHIMIAIBLHOW YCIyTH
JOKYMEHTOB WM MH(QOpPMAIMH, OTCYTCTBUE M (MJIM) HETOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIHCh MPHU MIEPBOHAYATFHOM OTKa3€ B IPHEME IOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHULIMTIATBHON YCIYTH, TM00 B MPEAOCTaBICHUA MYHHUIIUIIATbHON
YCIIYTH, 32 UCKIIIOUEHHUEM CITydaeB, MPEIYyCMOTPEHHBIX MyHKTOM 4 dactu 1 ctaThu 7
OdenepanpHoro 3akoHa ot 27 wmroas 2010 roma Ne 210-d3 «O6 opranuzanuu
PEI0CTaBIEHUS TOCYAAPCTBEHHBIX U MYHULIUTTAIBHBIX YCITYT».

4. Kanobsl MoryT ObITh TOJIaHbl B anmapat CoBeTa JENyTaToB B MUCbMEHHOU
dbopmMe Ha OyMa)KHOM HOCHUTENE, B AJIEKTPOHHOH (opMe OJHUM M3 CIEIYIOUIUX
CIOCO0O0B:

a) Ipu JIMYHOM TMpueMe 3asBUTeNs (TPEICTABUTENsl 3asgBUTEINA) B ammapare
Coera gemyTaToB (BpeMs mpuema kajio0d TOKHO COBIAAaTh CO BPEMEHEM IMpHeMa
3apoCcoB);

0) MOYTOBBIM OTIPABICHUEM;

B) C UCTIOJIb30BaHUEM O(PHUITHAIEHOTO CaiiTa OpraHOB MECTHOTO CAMOYTIPABJICHUS
MyHUIUIAIBHOTO  Ookpyra [lpocmekr  Bepnanckoro — https://mo-pv.ru/ B
UH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTn «IHTepHeT».

5. B cinyuae nojmauu xanoObl MpU JIUYHOM IpUEME 3asiBUTENb (IIPEICTaBUTEND
3asBUTEIS) 1OJDKEH MPEACTABUTh JOKYMEHT, YIOCTOBEPSIIOIINI TMYHOCTD.

6. XKayoba qoipKHA coaepKaTh:

a) HauMeHoBaHue anmnapara CoBeTa JemyTaToB JMOO JOJDKHOCTh M (WIJIM)
bamMmiIMio, UM MU OTYECTBO (MIPU HAIWYMM) JOJHKHOCTHOTO JIMIA, KOTOPOMY
HaIpaBJIsieTCs Kanooa;

0) TOMKHOCTH | (UTK) (PaMUJIHIO, UMSI, OTYECTBO (IIPU HAIMYWH) TOHKHOCTHOTO
JUIa, MYHUIIMTIATBHOTO CIY>KaIlero, perieHus u aeicTBus (6e3aeiicTBre) KOTOpOro
00XKaTyroTCs;

B) (haMHUIIMIO, UMsI, OTYECTBO (IIPH HAJIWYUU), CBEJAEHUS O MECTE >KUTEIhCTBA
3asgBUTENS — (PU3NYECKOTO JIMIA, B TOM YHUCIE 3apErHCTPUPOBAHHOTO B KauyecCTBE
WHANBUAYAIBHOTO TMpEeANpUHUMATENs, 00 HAaMMEHOBAaHWE, CBEICHHUS O MECTe
HAXO0XJICHUS 3aBUTENS — IOPHINYECKOTO JIUIIA, a TaKkKe HoMep (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) HIEKTPOHHON NOUTHI (MPY HAJTUYHK) U TIOYTOBBIN aJpec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

I) AaTa MoJayu U PEruCTPallMOHHBIA HOMEp 3arpoca (3a UCKIIOYEHUEM CITydaeB
o0XaJIoBaHUSI OTKa3a B MPHEME 3alpoca U €ro perucTpanu Wikl OTKa3a B MpHEMeE
JIOKYMEHTOB);

1) CBEICHUSI O pelieHusx W (win) nerctBusix (0e3MeCTBUM), SBISIOIMIMXCS
IPEIMETOM 00KAIIOBAHUS;

€) IOBOJIbI, HA OCHOBAHHWH KOTOPBIX 3asBUTEIh HE COTJACeH C 00XKaIyeMbIMU
pemieHusIMM U (uiu) JedctBusiMu - (Oe3zpeiicTBueM). 3asiBUTENIEM MOTYT OBbITh
MpeICTaBICHBI JTOKyMEHTHI (MIPH HAJIWYWH), TOATBEPKIAIONINE OBOIBI 3asBUTEII,
00 X KOMUU. 3asBUTENIEM MOTYT OBITh MPEACTABICHBI TOKYMEHTHI (IIPU HAJTUYHH),
MOJITBEP K TIAIOIIUE TIOBOIBI 3asIBUTEISA, JTMOO UX KOTIHH.

7. Xanoba moamuceIBaeTCs 3asBUTENIEM WIH €r0 MPEJCTaBUTENEM, UMEIOIIUM
MOJIHOMOYHS Ha €€ TIOUCaHKe U To1ady.



https://mo-pv.ru/

8. B cnyuae ecnu >kanoba mojaeTcsl depe3 MpeiCTaBUTENs 3asBUTENS, TaKxkKe
NPEJCTaBIsIeTCs] JAOKYMEHT, MOATBEPKAAIOMINIA TMOJHOMOYHSA Ha OCYIIECTBICHHE
JNEUCTBUM OT HMEHH 3adBUTENsl. B  KadyecTBe JOKYMEHTa, NOATBEPKIAOIIETO
MOJIHOMOYHSI Ha OCYIIECTBICHHE ACHCTBHIM OT WMEHHM 3asBUTENA, MOXKET OBITh
npeJiCTaBJIeHA:

a) oQOpMIICHHOH B COOTBETCTBMHM C 3aKOHOJATEILCTBOM Poccuiickoit
deneparuy JOBEPEHHOCTHIO (111 PU3MUECKUX JIMI);

0) obopMiieHHOH B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickoi
@denepaliid JIOBEPEHHOCTHIO, 3aBEPEHHOM IMe4yaThio (MPU HAJIUYMM) 3asSBUTENS U
NOJAMUCAHHOW  PYKOBOJUTEIEM  3asBUTENII WM YNOJIHOMOYEHHBIM  ATHUM
PYKOBOJUTENEM JHUIIOM (JUIsl FOPUAUYECKUX JIHIY);

B) KOMHMEH pelieHuss O Ha3HaueHWH Wiu o0 wu30paHun JmbOO mpHKaza o
Ha3HAYEHUU (PU3UYECKOTO JIMIA Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOE
¢usznueckoe MO 00JaAaeT MpPaBOM JCHCTBOBATH OT HWMEHHU 3asBUTeNs 0e3
JOBEPEHHOCTH.

9. CraTyc 1 MOJTHOMOYHS 3aKOHHBIX TPEJCTaBUTENEH 3aIBUTENS — PU3NIECKOTO
JUIa  TOATBEPXKIAAIOTCS  JAOKYMEHTaMH, TMPEAYCMOTPEHHBIMH  (enepalbHbIMU
3aKOHaMH.

10. XKanoba, mnoctynuBmas B ammapar CoBeTa JeMyTaTOB, TOJJICKUT
pPETUCTpaLMU HE TI03/IHEE pabouero AHsl, CIEAYIOLIETo 3a JHEM €€ TOCTYIICHUSI.

11. 3asBUTENIb UMEET IPABO OTO3BATH CBOIO JKAJIO0Y B JIF000€ BPEMSI 10 IPUHSITHS
no He# pemeHus. OT3bIB kano0bl 0pOopMIISIETCSI B MUCbMEHHON (hopMe U MOJaeTcs B
anmapatr CoBeTa JemyTaTOB B COOTBETCTBUU C IMyHKTamMu 4-5, 7-9 HacrosIiero
[Tonoxenusa. KamobGa Bo3BpamaeTcst 3asABUTENI0 HE MO31Hee pabodero AHs
CJIEYIOILETO 3a JHEM MOCTYTIJICHUS OT3bIBA.

12. IoctynuBias xanoba paccmaTpuBaeTcs B TeueHue 15 pabounx qHew co aHs
ee peructpanuu. B ciydae o0kanoBaHus OoTKa3a B MpUeMe JTOKYMEHTOB y 3asiBUTEIIS
7100 B MCIIPABJICHNUHU IOMYIICHHBIX OMEYaTOK W OIIMOOK WM B Clydae 00>KaJlOBaHHS
3asBUTENIEM HApyIIEHUS YCTAHOBJIGHHOTO CpOKa TaKWX WCIPABICHUA XKainoba
paccMaTpuBaeTcs B TeueHue 5 pabounx THEH Co JHS €€ PeruCTPalHH.

13. XKamoba Ha pemrenust u (vwm) nerictBus (0€3AeMCTBUE) NOHKHOCTHBIX JIUI]
anmapata CoBeTa JAeMyTaTOB W MYHHUIMMAIBHBIX CIIyXalllUX paccCMaTpUBAETCA
pykoBoauteneM amnmapata CoBera JemyTaToB WM YHOJHOMOYEHHBIMH UM Ha
paccMOTpeHue Kanod JOHKHOCTHBIMU JiniiaMu anmapara CoBeTa JemyTaToB.

B cinyuae eciu oGxamyroTcss pelieHuss pykoBoautens amnmapara Coseta
JeMyTaToB, >kajnoba MoJaeTcsl HEMOCPEICTBEHHO pyKoBoauTento ammapata CoBera
JIENyTaTOB M PacCMaTPUBAETCS WM B TOPSIKE, MPETyCMOTPEHHOM HACTOSIIUM
[Tomoxennem.

14. Tlo pe3yJibTaTam paccMOTpEHUS KATOOBI B COOTBETCTBUU
c yacThto 7 crathu 11.2 @enepanbHoro 3akoHa oT 27 utoist 2010 roga Ne 210-D3 «O06
OpraHM3alii TPEJOCTABICHUS TOCYNApPCTBEHHBIX ¢ MYHHUIUMAIBHBIX  YCIYT»
MPUHUMAETCS peuieHue 00 yI0BIETBOPEHHUH KaloO0bl (MOJTHOCTHIO UJIU B YaCTH) JINOO
00 OTKa3e B € YJOBJICTBOPCHNHU. YKa3zaHHOE penieHrne 0hopMIIsieTcsl Ha OPHUIIMATEHOM
Onmanke anmapara CoBeTa IeMyTaToOB AJIs TUCEM.

15. B oTBeTe 1o pe3ysibTaTaM pacCMOTPEHHUSI Kajlo0bl YKa3bIBAIOTCS:

a) HauMeHoBaHue anmapara CoBeTa JEmyTaToB, JOJDKHOCTh, (aMUIIUs, UM,
OTYECTBO (IIPU HATMYUU) €TO JOJHKHOCTHOTO JIUIA, IPUHSBIIETO PEIIeHUe Mo Kanooe;



0) HOMep, laTa, MECTO MPUHATHSI PEIISHUS, BKIIFOYasi CBEJCHUS O JTODKHOCTHOM
JUIE WIA MYHUIUMIIAIBRHOM CITy’)KallleM, peIIeHue Wiu JeicTBue (Oe3nercTBue)
KOTOPOTO 00KaTyeTcs;

B) haMmiIns, WMs, OTYECTBO (IIPW HAJMYHMH), CBEACHHUS O MECTE JKUTEIhCTBA
3asgBUTENS — (PU3MUYECKOTO JIMIIA THOO HAUMEHOBAHKE, CBEJICHUS O MECTE HAXOXKICHHUS
3asIBUTEIS — FOPUIUIECKOTO JIUTA, (DaMUITUS, UM, OTYECTBO (TP HAJTMYNN) U CBEACHUS
O MECTE MHUTEJIbCTBA MPEACTABUTENS 3asBUTENS, MOJABIIETO Xalo0y OT HMMEHH
3asBUTEIIS);

r) croco0 Mojayuu U AaTy perucTpanuu KajloObl, €e PerucTpaluOHHbIA HOMED;

1) IPEAMET KaIo0BbI;

€) OCHOBAHUS JJIsl MPUHSTHS PEIICHUs TI0 KalIo0e CO CChUIKOM Ha MOUIeKalue
IPUMEHEHUIO0 HOPMATUBHBIEC MPABOBHIE aKThI;

’K) IPUHSATOE T10 JKao0e perieHue;

3) B cily4ae MpU3HAHUA KAI0O0bl MOAJNEKAIIEH YIOBIETBOPEHUIO — HH(OpMALIHS
O JIeHCTBUAX, OCyIIeCTBIseMbIXx anmapatom CoBeTa JEMyTaTOB B  IEJSAX
HE3aMENINTEILHOTO  YCTPAHCHUS  BBISIBJICHHBIX  HApPYIMICHWH TP OKa3aHUHU
MYHHIIMIIATBHOW YCIYTH, a TaKKe HW3BUHEHHUS 3a JIOCTABIICHHBIE HEYJI00CTBA H
nH(OpMAITUS 0 TaTbHEHIITNX JCHCTBUAX, KOTOPBIE HEOOXOUMO COBEPIIHUTH 3asIBUTEIIO
B IIEJISX MOJYyYCHUS MYHUITATIAILHON YCIYTH;

M) B cllydae NpHU3HAHUA HKAJIOObl, HE TOMJIEKAIIeH YyJAOBIECTBOPEHUIO —
apryMEHTUPOBAHHBIC PA3bICHEHHS O NPUYMHAX MPUHATOTO PEIICHHUS, a TakKke
uHdopMaIus 0 MopsiAKe 00’KaTOBaHUS IPUHSATOTO PEIICHUS.

16. OtBeT o pe3yJibTaram paccMOTpEHUs KATOOBI
MOAMKCHIBACTCS pyKoBoAUTeNeM arrapata CoBera JenyTaToB;

17. 3asBUTENI0O OTKA3bIBACTCSI B YJOBIETBOPEHHH KaJl0Obl B CIEAYIOIIUX
CITyvasix:

a) HaJM4YMe BCTYIHMBIIETO B 3aKOHHYIO CHITY PELICHHS CyAa, apOUTPaKHOTO CyAa
0 Kao0e 0 TOM ke MPEAMETE U TI0 TEM K€ OCHOBAHUSIM;

0) mpu3HaHUs OOXaTyeMbIX pemeHnit u (wim) aedcTBuil  (0e3aeicTBUSN)
3aKOHHBIMH, HE HAPYIIAIONIMMH TIPaB U CBOOO]T 3asIBUTEIIS,

B) OTCYTCTBHSI Y 3asIBUTEIISI PaBa Ha MOTYYECHUE MYHHUITUTIAIBHON YCITYTH;

T') TOAa49H 5KaJT00BI JTUIIOM, TIOTHOMOYHS KOTOPOTO HE TIOJITBEPKICHBI B TTOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHOJATEILCTBOM Pocculickon denepanuu;

1) HAIMYUE PEIICHUs M0 >Kaliobe, MPUHATOTO paHee B COOTBETCTBHH C
TpeboBaHusIMU HacTosIero [107105KeHNs B OTHOIIEHUH TOTO K€ 3asIBUTENS U 110 TOMY
KE TIPEIMETY HKAJIO0BbI.

18. OTBeT Ha ano0y He JAaeTcs B CIydasx:

a) HATMYUS B JKajao0e HEeIEH3YPHBIX JTM00 OCKOPOUTENIBHBIX BHIPAXKCHHM, yTpo3
KU3HHU, 370POBBI0 M UMYIIECTBY JOJDKHOCTHOTO JHUIA WM MYHHUIUNIAIHLHOTO
CIIy’Kallero, a TAKXKe YJICHOB €ro CEMbHU;

0) OTCYTCTBHSI BO3MOXXHOCTU TMPOUYUTATH KaKYyHO-IMOO YacTh TEKCTa >KaJOObI,
dbamunuio, uMsa, 0T4ecTBO (IpU HanW4yuM) U (WJIM) TMOYTOBBIM aapec 3asBUTEIS,
yKa3aHHBIE B Kano0e;

B) OTCYTCTBHS B XKajloOe (paMUJIUU 3asBUTEJISI WJIM TTOYTOBOTO ajpeca M ajapeca
AJICKTPOHHOM TIOYTHI, IT0 KOTOPHIM JIOJDKEH OBITh HAlPaBJICH OTBET;

') TOCTYIUICHUS O BBIHECEHUS PEIICHUS, XOJaTaiicTBa 3asBUTENA 00 OT3HIBE
Kao0bI, TOJAHHOTO B COOTBETCTBHHU ¢ MyHKTOM 11 Hacrosmiero [TonoxeHus.



19. Pemenrie 00 ynOBIETBOPEHHUH KajJO0Bl U 00 OTKa3e B €€ YJOBIICTBOPEHUU
HanpaBisieTcsl 3asBUTENI0 HE MOo3AHee padouero JHs, CIEAYIOLIEro 3a JHEM €ro
NPUHSATHSA, TIO IOYTOBOMY aJpPECy, YKa3aHHOMY B kKaylooe.

[To xenanuto 3assBUTENS pEIICHUE TAKXKE HAIIPaBISIETCS HA YKa3aHHBIN B Kanooe
aJipec ANEKTPOHHOMU MOUTHI. B TakoM ke mopsijike 3assBUTEIIO HAIMIPABIISECTCS PEIICHHE
o ’kajo0e, B KOTOPOW MJsl OTBETAa YKa3aH TOJBKO aJpec 3JEKTPOHHOM IOYTHI, a
MOYTOBBIN aPEC OTCYTCTBYET MM HE MOAAETCS IPOUTEHHUIO.

20. B cnyuae ocrtaBieHus xaino0bl 0€3 OTBETa 3asiBUTEIIO HAIPABIIIETCS B CPOK
He TI03/IHee Paboyero JHA, CIeAYIOIIEro 3a JHEM PeruCTpaIiy 5Kajlo0bl, MUCBbMEHHOE
MOTHBUPOBAaHHOE YBEJIOMIICHHE C yKa3aHHEM OCHOBaHMH (3a MCKIIOYCHHEM CIIy4yaeB,
KOTJIa B 5kaji00e He yKa3aHbl MOYTOBBIN a/Ipec U apec JIEKTPOHHOM MMOUTHI JIs OTBETA
WIA OHU HE MOAJAIOTCA IPOUYTEHUIO). YBEAOMJIEHHE HANpaBISIETCS B IOPSIKE,
YCTaHOBJICHHOM JUJIsl HAIIPABIICHUS PELICHHS T10 yKayo0e.



